[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

®WO: Kapnos Esrexuii bopucosuy

[lomxHocTb: PexTop

[ata nognucanus: 04.03.2022 13:52:2 o
VHUKabHbI IPOTDaMMHIA KITY: f\/IE}KI[VHAPOI[HA}I IOJIMLUENCKAS AKAJIEMU A BITA

3468109ebf022d792ddf4ba’5 4433 SARFOHNHIAH HEKOMMSPHEEKasH OPTaHU3ALIS BEICIIEr0 00pa30BaHHus
AHO BOMIIA BIIA

Nudpopmaruka

paboyas nporpaMma JUCIHUILIAHBI (MOTYJIs)

Y4eOHbIii man Hamnpasnenue noarorosku 38.03.02 MenemxMeHT
HanpasnenHocTs (mpoduias) MeHeIKMEHT OpraHu3aIiu

I'ox Havana noaroTOBKU 2017

Keanudukaums Bakanasp

®opma oOyueHns 3204Has

OO61mast TpyA0eMKOCTh 43ET

YacoB 1o yueOHOMY ITaHy 144 Bupgs! koHTpOJI B ceMecTpax:
B TOM YHCJIE: 9K3aMeHbI 2
ayJIUTOPHBIE 3aHATHS 12

caMocCTosATeNbHast paboTta 123

JaCoOB Ha KOHTPOJIb 9

Pacnpez[e.ﬂelme YacCoB JUCHMIUIMHBI 110 CeMeCTpaM

Cemectp
(<Kypc>.<Cemectp 2(1.2)
Ha Kypce>) HUroro
Henenp 18
Bun 3anaruit v | pmno| i PIT

Jlexuun
IMpakTHueckne 8 8 8 8
Hroro ayn. 12 (12 |12 |12
Konrakthas pabora |12 (12 [12 |12
Cawm. pabora 123 1123 1123 | 123
Yacel Ha KOHTPOJIb 9 9 9 9
Hroro 144 | 144 | 144 | 144




Pabouas mporpamMMa TUCIIUTIIIMHEL
HNudopmaruxa

paspaborana B coorBeTcTBHU ¢ PI'OC:

DenepaiabHBINA FOCYIapCTBEHHBIN 00pa30BaTeNBHBIN CTAaHIAPT BEICIIEr0 00pa30BaHMs I10 HANpPaBICHUIO MOATOTOBKH 38.03.02
MEHEJDKMEHT (ypoBens 6akanaBpuarta) (mprka3 MunoOpHayku Poccun ot 12.01.20161. Ne7)

COCTaBJICHA HA OCHOBAaHUH yqe6Horo IJIaHa:

Hamnpasnenne nonrorosku 38.03.02 MenemxmeHT
Hanpasnennocts (mpoduinb) MeHeIKMEHT OpraHu3aIiu

YTBEPKICHHOTO YUYEHBIM COBETOM By3a oT 27.08.2020 mpoTokon Ne 1.



1. HEJIX OCBOEHUSA JUCLUAITJIMHBI

1.1 | ObyueHHUE CTYACHTOB TEOPETHIECKUM OCHOBaM paboTsl ¢ [I9BM 1 cOBpeMEHHBIM TEXHOIOTHSIM 00paboTKH
nHOpPMAaLINK, Pa3BUTHE HABBIKOB CAMOCTOSATENLHON paboThl ¢ mHpopManuei u oocayxubanus [I9BM kak ¢ 6a3oii
(TEeopeTHyYeCcKO U MPAKTHUECKOH ).

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Hukn (pazpen) OOIT: | b1.b

2.1 | TpeGoBaHus K NpeABapPUTEIbHOI MOAT0TOBKE 00y4al0IIerocs:

2.1.1 | be3omacHOCTE KU3HEAEITENLHOCTH

2.1.2 | KynbpTyponorus

2.1.3 | Ilcuxomnorus

2.1.4 | Ctynenr B cpene e-learning

2.1.5 | ®unocodus

2.2 | JMCUMILUTMHBI ¥ MPAKTHKH, IJIsl KOTOPbIX OCBOEHHE JAHHOM THCHUNIHHBI (MOIYJs) HEOGX0IUMO KaK
npeaecTBYIOIIee:

2.2.1 | OCHOBBI AETONPOU3BOJCTBA

2.2.2 | IlpaBoBenenue

2.2.3 | Commosiorus

2.2.4 | Cratuctuka

2.2.5 | Teopust opraHuzamnuu

2.2.6 | [lenoBble KOMMYHHUKAIIUH

2.2.7 | UccnenoBaHue CUCTEM yTIPaBICHHS

2.2.8 | YopaBneHue Ka4eCTBOM

2.2.9 | Mapketunr

2.2.10 | IIpon3BoacTBeHHAs IpaKTHKA (IIPAKTHKA TI0 TTOIYYEHHUIO IPO(HECCHOHATBHBIX YMEHHH U OITBITa MPO(ecCHOHaIBHOM
JeSITeTbHOCTH)

2.2.11 | ba3sl maHHBIX

2.2.12 | UudopManoHHbIe aHATUTHISCKHE CHCTEMBI

2.2.13 | KopriopaTuBHBIC ()UHAHCHI

2.2.14 | Jloructuka

2.2.15 | MeToap! MOAEIMPOBAHUS U IPOTHO3UPOBAHUSI B SKOHOMUKE

2.2.16 | OxoHOMETpHKA

2.2.17 | UndopMaiOHHBIC TEXHOJIOTHH YIPaBICHAS

2.2.18 | DNeKTPOHHBIH JOKYyMEHTO000pOT

2.2.19 | 3ammTa BEITYCKHOH KBaTH(UKAIMOHHOI padOTHI, BKIIIOYAs TIOATOTOBKY K IPOIIEAype 3alIUTH H IPOLEAYPY 3alTHThI

2.2.20 | [TonroroBka K caaye v cja4ya rocy/1apCTBEHHOTO IK3aMeHa

2.2.21 | [IpousBoacTBEHHAs MPaKTUKA (TIPEIAUILIIOMHAS ITPAKTHKA)

3. KOMIIETEHLIMH OBYYAIOIIETOCSI, POPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCIIUIIINHBI
(MOZY.JIS)

OIIK-7: ¢cnoco0HOCTHIO pemiaTh CTAHAAPTHBIE 32124 NPO(ecCHOHATBHOM 1eATeIbHOCTH HA OCHOBE MH(POPMAIIMOHHOM U
O6udanorpaduyeckoii KyIbTyphl ¢ IPUMeHeHHeM HH(OPMALHOHHO-KOMMYHHKAMOHHBIX TEXHOJIOTHil M ¢ y4eTOM OCHOBHBIX
TpeOoBaHUii HHPOPMALIMOHHON 0€301ACHOCTH

MHGOPMAMOHHON U GHOIHOTrpaduUecKOi KyIbTypOid

penath CTaHAapTHBIC 3a1a4u TPOheCCHOHATBHOM AesTeNbHOCTH ¢ mpuMeHernemM UK T

HaBbIKaMHW PEHICHHUA CTaHAAPTHBIX 3aJa4 HpOC])eCCI/IOHaJlLHOﬁ JACATCIIBHOCTU C MIPUMECHCHHUEM HUKT

HaBbIkaMu paboTsl ¢ UKT

pelIaTs CTaHIApPTHBIC 3a7a4l MPo(decCUOHATBHON A TETbHOCTH

CIOCOOBI pelIeHHs] CTaHJAPTHBIX 33134 Mpo(ecCHOHATBHON AeATeTbHOCTH

MnpaBujia IPUMEHCHHUS UKT

npumensaTs UKT

METOJIBI M CTIOCOOBI PEIICHUS CTAaHAAPTHBIX 331a4 Ipo(eCCHOHATBHON AeATeTbHOCTH ¢ puMeneHneM KT




IIK-11: BaageHHeM HABBIKAMM aHAJIM3a HHQOpPMaNKUH 0 PYHKIMOHMPOBAHUYU CHCTEMbI BHYTPEHHEI'0 JOKYMEHT0000poTa
OpraHu3anyy, BeeHus 6a3 JaHHBIX M0 PA3JUYHBIM I0KA3aTesIM H (POPMHPOBAHUS HHPOPMALHMOHHOIO 00ecneYeHHsI
Y4YaCTHHKOB OPraHH3alHOHHBIX IPOCKTOB

HaBBIKaMH aHaJIu3a I/IH(i)OpMaI_II/II/I

(hopmupoBaTh HHPOPMAITHOHHOE 0OECIICUCHHE

HaBbBIKaMH BCICHUSA 6a3 JaHHBIX

criocodamu (PYHKIIMOHUPOBAHKSI CHCTEMBI BHYTPEHHETO JIOKYMEHTO000POTa OpraHH3aluH

BECTH 0a3bl JaHHBIX IO pa3JIMYHbIM IIOKa3aTCJIsIM

npaBuia QYHKIIMOHUPOBAHUS JOKyMEHTOOO0pOTa OpraHu3aluu 1 BBeeHus b/

crocoObl aHaIu3a HHpOpMaLUU

aHATM3MPOBATH HHPOPMALUIO BHYTPEHHETO JOKyMEHTO000pOTa OpraHu3aIiu

Croco0bl ¥ METOBI POPMUPOBAHUS HH(POPMALIMOHHOTO 00ECTICYECHUS

OK-6: cnoco0HOCTBHIO K CAMOOPraHU3aMU U CaM000Pa30BAHMIO

NEPCOHAJIBHBIM KOMITBIOTECPOM

npumensTs [IK

OCHOBHBIMH TIporpamMmamu [1K

OCHOBBI KOMHLIOTepHOfI T'paMOTHOCTH

HCII0JIb30BaTh OCHOBEI CaMOO6p330BaHI/IH

OCHOBBI CaMOO6pa3OBaHI/IH

OCHOBBI CaMOOpranu3alu

HCTIOJIB30BAaTh OCHOBBI CaMOOpraHu3anuun

OCHOBBI HH()OPMATUKH

OIIK-S: BJIageHHeM HABBIKAMM COCTaBJIeHHS (PMHAHCOBOIH OTYETHOCTH C YYeTOM MOCJeACTBUN BIHSHHSA Pa3JIHYHBIX
MeTOJ0B 1 croco00B (GHHAHCOBOIO yueTa HA GHHAHCOBBIE Pe3yIbTATHI IeTeIbHOCTH OPraHN3allMM HA OCHOBE
HCII0JIb30BAHHUS COBPEeMEHHBIX METO/10B 00padoTKH /1eJ10BOH HHGOPMALMHY ¥ KOPIIOPATHBHBIX HH(POPMALMOHHBIX CHCTEM

NEPCOHATIbHBIM KOMITBIOTEPOM

nepedepuiinbie yerpoiicta I[TK

nepedepuitHpiMu ycTpoiictBamu [TK

1O B nmpodeccHoHaNbHOM AESTETBHOCTH

ucmoiab3oBath 110 B HpOd)eCCPIOHaJ'IBHOﬁ JACATCIbHOCTHU

OPraHU3aLMOHHYIO CTPYKTYpPY OpraHU3aLuH

(hMHAHCOBYIO OTYETHOCTh

ucnonb3oBaTh 11K B mpodeccnoHanbHON AeATETBHOCTH

MeToaMu 00paboTKH AET0BOI HHpOpManUN

B pe3yabTaTe 0CBOCHUSA TUCHUILINHBI oﬁyqamumiflcﬂ JOJIZKECH

3.1 |3narh:

3.1.1 | OcHOBHI HH(POPMATHKH.

3.2 | YMeTh:

3.2.1 | Ucnionp30BaTh MaTeMaTHYECKHE MHCTPYMEHTAIbHBIE CPpeACTBa sl 00padoTKY, aHaIN3a U CUCTeMaTH3alMK HHpOpMaIu
10 TeME UCCIIEA0BaHMSI.

3.3 | Baragersn:

3.3.1 | MeTtogamu moucKa, XpaHeHUs ¥ 00pabOTKK HH(DOPMAITHH.

4. CTPYKTYPA U COJEP)KAHHUE JUCLOUILTAHBI (MOIY.JIST)

Kopn HaumeHoBaHue pa3iesoB U TeM /BU/ 3aHATHSA/ Cemectp / Yacos
3aHSATHS Kypc
Paznen 1. Conepixanne IuCUUILIHHBI
1.1 Hudopmanus u ee poib B coBpeMeHHOM o01ecTBe. KoaupoBanue (npenctaBieHue) 2 0,5
naHHeIX B OBM /Jlex/
1.2 CucteMsbl cuucieHus, nepeoa uucen /IIp/ 2 2

1.3 AmnmapaTHble cpeicTBa epcoHasHoro kommetotepa (1K) /Jlex/ 2 0,5




1.4 AnmapaTHble cpeicTBa nepcoHansHoro kommsiorepa (I1K) /TIp/ 2 2
1.5 IIporpamMHOe obecredeHne IepCoOHANBHOT0 KoMIbioTepa /JIex/ 2

1.6 O3HAaKOMIICHHE C IEKTPOHHBIMH HCTOYHUKAMH B popaboTka Jekiuii /Cp/ 2 59
1.7 TexctoBsrit mpoueccop MS Word /Jlex/ 2 0,5
1.8 Pabora ¢ Tekctom, Tabmmamu u rpadukoit B MS Word /Tp/ 2 1
1.9 Tabmuunerit mpornieccop MS Excel /Jlex/ 2 0,5
1.10 OcBoeHNE BEIYUCIATEIBHBIX TEXHOJIIOTHH 1 0)OpMIICHHE TTOITYIEHHBIX PE3yJIbTaTOB 2 1

B MS Excel /TIp/

1.11 IIporpamma nmoxarotoBku npesenranuii PowerPoint /JIex/ 2 0,5
1.12 OcBoeHUE TEXHOJIOTHHU MOATOTOBKH Ipe3eHTanuil /IIp/ 2 1
1.13 Brruncnurensusie cetu /Jlex/ 2 0,5
1.14 IMounck nadopmannu B Cetn /IIp/ 2 1
1.15 O3HAaKOMJICHHE C 3IEKTPOHHBIMH NCTOYHHKAMH B popaboTka ekt /Cp/ 2 64
1.16 /Ox3amen/ 2 9

5. OHEHOYHBIE CPEJICTBA

5.1. Bonipocsl 11 CAMOKOHTPOJISI M TeKYyLIel aTTecTalluu

1.
2.

Wnudopmanus. CroiictBa nHpopManuu. but u 6aiit, 1 kunobaiir, 1 merabaiir, 1 rurabait, 1 Tepabaiit
Cucrema KoIMpoBaHMs NaHHBIX. KonupoBaHue andaBUTHO-IM(PPOBOIT MHGOPMALMK U CUMBOJIOB B NIEPCOHAIBHOM

kommbrotepe (T1K).

R

10.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

aHaJIn3.

38.
39.
40.
41.
42.
43.
44.

Cucrema xoaupoBaHus MaHHBIX. Komnposanue rpaguaeckux manusix B [1K. Cucrema RGB.

Cucrema xonupoBanus AaHHbIX. KoampoBanue ayamo-uHdopmarmu B I1K.

Ionsatue daiina. PasHoBUIHOCTH (DAiiIOB, HX pa3MEICHHE Ha JUCKaX.

Nmena ¢aiinos. [Tonroe nms ¢daitna. CrctemMa KaTajaoros

Uro Takoe xomnbrorep? IpuHnun paboTsl koMmmbroTepa (mpuHIun ¢oH Helimana).

CrpyKTypHas cxema MepCOHaIbHOIO KOMIbIoTepa (0a30Basi KOMILIEKTALUS).

YcrpoticTBa BBoa MH(DOPMAIIHH.

VYerpoiictBa BeIBoa MH(pOpMALUH

INamsATh mEpcoHANBHOTO KOMIbIOTEpa. XapakTepucTuku. Yro takoe BIOS, CMOS, kam?
HentpanpHelii npoueccop. OCHOBHBIE XapaKTEPHCTHKH.

Haxonmrens nHGOpManny Ha )KECTKOM MarHUTHOM AWCKe. [IpuHImI paboThl, XapaKTepHUCTHKH.
YerpoiictBo 0TOOpaXeHUsI HH(POPMALIUH C UCTIONB30BAHUEM «JICKTPOHHBIX YCPHHUI», XapaKTEePHCTHKH
YerpoiictBo otobpaxenus nadopmannn, KK-MornTop, npuHuum paboThl, XapakTepucTuku. Buneokapra
IMpunTepsl. Knaccudukanus. MaTpudHble IPUHTEPHI, IPUHIHUIEI PaOOThI, XapaKTEPUCTUKH.
Ipunrepsr. Knaccudukarms. CtpyiHbIe TPUHTEPHI, IPUHIMIBI paOOTHI, XapaKTePUCTUKH.

[Mpunteprl. Knaccuduxanus. JlazepHble NIPUHTEPHI, TPUHIUIBI PAOOTHI, XapaKTEPUCTHUKH.

CD-ROM, CD-R, CD-RW. XapaKkTepuCTUKH, MIPUHIIUIBI 3alTUCH U CYUTHIBAHUS HH()OPMAIIHH.
DVD-R nucku, NpHHIAI 3aIIMCH ¥ CYATHIBAHUSA WH()OPMAIINH, XapaKTEPUCTHKH.

DVD-RW nucky, OpHHIUI 3aIHCH U CYUTHIBAHUS WH()OPMALUH, XapaKTePUCTHKU.

Knasuarypa [I9BM. Haznauenue knaBul.

IIporpammuoe obecnieuenne I1K. OOrmias xapakTepuCTHKA.

Omneparonnas cucrema (OC) WINDOWS. Uro obecnieunBaer? McTopus pa3BHTHS.

Omneparonnas cucrema (OC) WINDOWS. Tloctpoenue ¢aiinoBoil CTpyKTYpBI.

WINDOWS-XP, WINDOWS 7. Pabounii cton. Hacrpoiika.

Buner uarepgeiicos. Ilonp3oBarensckue naTepdeiics npuiokernit WINDOWS- XP WINDOWS 7.
OOmue MpUHONIE! yIpaBIeHUs (aiaoBoil cTpykTypoil. Cxema peanu3anui.

Hcnonp3oBanue "cTaHIapTHOW TpHaabl" U "MBIIIMHON" TEXHOJOTUHU NP yNpaBiIeHUH (ailIoBOil CTPYKTYpOit
POWER POINT. Ha3nauenue, BO3MOKHOCTH. [101b30BaTEILCKUIT HHTEPPEIAC.

Kak co3maTh, mepeMMeHOBaTh, yIAIUTh ManKy (KaTtajor) u ¢aiin ¢ nomomsio [IpoBoxHuka
WINDOWS- XP, WINDOWS 7. Hactpoiika 5kpaHa MOHHTOpA.

Ocobennoctu GopmatupoBanus Tekcta nmporpammamMua WORD u EXCEL.

OcobenHoctn GopmatrpoBanusi cumBoiioB porpammamu WORD u EXCEL.

Ocobennoctu paboTs! ¢ Tabmmmamu B nporpammax WORD n EXCEL. Ilpenmymectsa EXCEL.

Kak co3naTh, mepeMMeHOBaTh, yIAIUTh Manky (katanor) u ¢aiin ¢ nomomso Total Commander.
VYnpasnenue ¢GaitoBoit cTpyKTypo#l ¢ ucmoib3oBaHueM MeHemkepoB [IpoBogauk n Total Commander. CpaBHUTEBHBIN

Pabora ¢ WINDOWS: co3nath sIpiblk Al JOKYMEHTa (IIPOTPAMMBI).

EXCEL. Cnioco0bl BBOJa JaHHBIX B sueliky. Koppekuus u ¢ukcanus JaHHBIX B SYCHKe.

EXCEL. Tumnsl naHHbIX, BBOAUMBIX B SYEHKY.

EXCEL. OtHOCHTENTBHBIE CCBUIKH. [IprMep HCIOIB30BaHUS OTHOCHTEIBHBIX CCBUIOK.

EXCEL. AGcomoTHble ccbUTkU. [IprMep MCHOnb30BaHUs a0COIIOTHBIX CCBHUIOK.

EXCEL. Brigenenue cTpok, CTOJIONOB, 9eeK (CMEXKHBIX, HE CMEXHBIX), TIOJSI BBIICICHUS.
EXCEL. Nndopmanns, BBoguMas B sueiiky. @opmatsl uncen. BripaBHUBaHWEe TaHHBIX B S4eHKax.




45. EXCEL. Ctpoku, cTonOIsl, UX BBICOTA U IIUpUHA. JloOaBieHNe U yAaleHHe CTPOK U CTOIOIIOB.

46. EXCEL. KonupoBanue (pasmHoxxenue) Gopmyis. KomupoBanue u mepeTackuBaHUe BbIICICHHBIX sueeK. Mcmoab3oBanue
""MBIIIIMHOM TEXHOJIOTHH".

47. EXCEL. IToctpoeHne mpoCcTeHIIIX qrarpaMm.

48. EXCEL. Ilopsinok co3naHus AOKyMEHTa, COAeprKallero TekcT u tabauiy. [IpocMoTp mepen mevarsio.

49. OCOo0OCHHOCTH MOCTPOSHMsI Tob30BaTeNIbekux uHTepdeiicos.Office 2003 u Office 2007.

50. OnexkrponHas noura E-mail, Web-mail. Cucrema anpecarun. Co3nanue coOCTBEHHOTO «IIOYTOBOTO SIIITHKAY.
51. WORD. Metonas! coznanust Tabnui.

52. WORD. Co3nanue 10KyMeHTa, COBMEILAIOIIETO TEKCT U PUCYHOK, UX B3aUMOCBS3b.

53. WORD. TlpaBuna coxpaHenust JokymeHTa. JuanoroBoe okHO «CoxpaHEeHHE JOKYMEHTa.

54. EXCEL, WORD. BcraBka pucyHkoB u 00sexToB WordArt.

55. WORD. Hcnonps3zoBanue aBTopuUryp, BBOJ TeKCTa B aBTOUTYDY.

56. WORD. Tlo3unupoBanue TEKCTa ¢ MCMOIb30BAHUEM TaOJIHII.

57. POWER POINT. Co3nanue cnaif1oB pa3nu4Hoil cTpyKTypsl. DopMaTupoBaHre COAEpKUMOTO ciaiina.

58. POWER POINT. Co3nanue mpe3eHTaluy Ha 33aHHYI0 TeMy

59. POWER POINT. Hactpoiika crmoco0oB moka3sa cjiai0B, HCIIOJIb30BaHHE aHUMALUU U 3P (EKTOB.

5.2. Tembl IHCEMEHHBIX PA0OT (KOHTPOJIBbHBIX H KYPCOBBIX padoT, pedepaToB)

He npexycMoTpeHsI.

5.3. OueHoyHblIe cpeacTBA 1JIsI MPOMEKYTOUYHOH aTTeCTANNH

1. ITonsarue napopmatuku. [Ipeamer u 3agaun HHGOPMATUKH.

2. apopmaTH3aIms o0mecTBa 1 MeCTO HHGOPMATHKH B COBPEMEHHOM MUpE.

3. [MousTHE MHPOPMAITUH, €€ OCOOCHHOCTH U BUIBI. JKOHOMHUYECKas HH(GOpMAIIHs, €€ CBOWCTBA, CTPYKTYpa.

4. Ucropus OBM. Iloxonenns DBM. Pa3utre nporpaMMHOro obecneueHusl.

5. Ipunnumns! ¢pon HeliMana. OCOOEHHOCTH COBPEMEHHBIX KOMITBIOTEPOB.

6. Apxurekrypa [I9BM. MaructpansHO-MOoaynbHBIH npuHIUIL. [leprudepniinsie 1 BHYTpeHHHUE YCTPOICTBa, cCXeMa
B3aUMOJICICTBUS.

7. PazButre komnbtotepoB IBM PC. IIpuuuns! ycnexa nepconanabHbix OBM. [Ipuniun oTkpeIToi apXuTeKTyphl. OrpaHUuEeHHOCTD
001acTH MPUMEHEHHS TIEPCOHANTBHBIX DBM.

8. Ha3HaueHue oCHOBHBIX yCTpoicTB OBM: EHTpanbHOro poueccopa, BHyTPEHHEH aMATH.

9. Knnaccuduxarust 9BM. OcHOBHBIE XapaKT€PUCTUKU BEIYUCIUTEIBHON TEXHUKH.

10. Knaccuukaius mporpaMMHOT0 00eCTIeYeHNS.

11. Opranmzanus GaitsioBoit CHCTEMBI U 00CTYXKHBaHUE (aiIOBO CTPYKTYPHI IEPCOHATBHOTO KOMIIBIOTEPA.

12. BoraucnuTensHble CHCTEMB], Ha3HAUSHHe, KITacCH(HUKaIUs, apXUTEKTypa.

13. Haznauenue mporpaMMHBIX CPEJCTB, UX KIacCU(PHUKAINS, COCTAB.

14. Onepanmonnsie cucteMsl (OC), ux Gpyukun, Buabl OC.

15. Oneparmonnas cucrema MS DOS. UuaTtepdeiic komanaHoi cTpoku. dainoBas cuctema.

16. OneparnnonHas cucreMa Windows: XapaKTepHCTHKA H apXUTEKTypa.

17. UuTepoeiic u 3amyck nporpamm B OC Windows.

18. Pabora ¢ daitmamu u mankamu B OC Windows.

19. Mcnionp30BaHne CEPBUCHBIX MpOrpamMM: paboTa ¢ apXuBaMu, aHTUBUPYCHast 6oprba, oOcayxuBanue auckos B OC Windows.
20. ®yHKINHU TECTUPYIOLIUX MPOrPaMM, YTUIIUT, JPaliBEPOB, ONEPALIMOHHBIX 000JIOUEK U JP. CUCTEMHBIX MPOrPaMM.

6. YHEBHO-METOJANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHayemas IuTepaTypa

6.1.1. OcHoBHad JIMTepaTypa

ABTOpBI, COCTaBUTENU 3arnaBue W3narenscTBo, TOA, 2I1. apec
JI1.1 |KagsipoBal'. P. Wudopmarnka: yaeOHO-IpakTHIECKOE ITocoOne: YIeOHUKH U Vaesuosek: YalI'TVY, 2013
yuebnble mocodust 11t BY30B http://biblioclub.ru/index.php?

page=book&id=363404&sr=1

6.1.2. JlonosiHuTEIBHAS JIUTEPATypPa

ABTOpLI, COCTaBUTEIIN 3aryiaBue I/I3Z[3.TCJ'IBCTBO, rona, 3J1. aaApecC

JI2.1 |PomanoBa A. A. HNudopmaruka: Y4ueOHO-METOANIECKOE TOCOOHE OMcKast opuardecKas
akagemus, 2015
https://biblioclub.ru/index.php?
page=book red&id=375165

6.2.1 I[lepeyeHs» NpOorpaMMHOI0 oGecreveHust

6.3.1.1 | Microsoft Windows, OpenOffice.

6.2.2 TlepeyeHb cOBPEMEHHBIX NPO(ecCHOHAIBHBIX 023 JAHHBIX H HH(POPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | http://www.consultant.ru/ CripaBouHas nmpaBoBas cuctema «Koncymnbrantlrocy.

6.3.2.2 | sdo.tiei.ru - DnekTpoHHas HHpOpMAMOHHO-00pa3oBaTenbHas cpena(QNOC)




6.3.2.3 | http://biblioclub.ru/ 9BC «YHuBepcuTerckas dubanoreka online»

6.3.2.4 | http://library.tiei.ru/ - SJIEKTPOHHA AL HAYYHO-OBPA30OBATEJIbHA 1 BUBJIMOTEKA

7. MATEPUAJIBHO-TEXHUHYECKOE OBECIIEYHEHHME JTUCIMITJIMHBI (MOJY JISA)

7.1 | CneunanbHble HOMEIICHUS! IPECTABIAIOT COO0N yueOHbIe ay JUTOPUH JUTs IPOBEACHHMS 3aHATHH JIEKIIMOHHOTO THIIA,
3aHATHH CEMUHAPCKOTO THIA, KYPCOBOTO IIPOSKTHPOBAHUS (BBIOIHEHHS KYPCOBBIX padoT), TPYNIOBBIX U
WHIUBHIYAIBHBIX KOHCYJIBTAINH, TEKYIIIETro KOHTPOJIS M IPOMEXKYTOTHON aTTECTAllNH, a TAKKE TOMEIICHUS IS
CaMOCTOATEIIFHON PaOOThI U MOMEIICHHUS VI XPAaHEHUS U NMPOPHUIAKTUIECKOT0 00CITyKUBaHHUA YIeOHOTr0 000py 10BaHHUSI.
CrenaibHbIC TOMEIICHUS YKOMIUICKTOBAHbI CIICIINAIM3UPOBAHHON MEOEIIBI0 U TEXHUYECKUMH CPEACTBAMH 00yUeHHU,
CITy>KaIlliMH JUTS TIPECTaBICHAs yaeOHoH HHpopMaIy 00IbIIoi ayauTopru. it mpoBeaeHNs 3aHATHH JIEKIIHNOHHOTO
THUIIA TIpeJUIaTaloTcs HabOphI AEMOHCTPAIIMOHHOTO 000pYIOBaHUS U Y4eOHO-HATISAHBIX TTO0COOuUii, 0OecneunBaromue
TEeMaTHYECKUE WUTIOCTPALMK, COOTBETCTBYIOIINE IIPUMEPHBIM IIPOrpaMMaM JAUCLHUILUINH (MOAyJIei ), pabounM yueOHbIM
IporpaMMam AUCHUIUIAH (Moayet). [lomeneHus Uit caMOCTOSITENIbHON PaboThl 00YYAIOIINXCS OCHAICHBI
KOMITBIOTEPHON TEXHUKOH ¢ BO3MOXKHOCTBIO ITOJKITIOYEHIS K ceTH «IHTepHeT» 1 00ecredeHNeM JOCTyIa B 3JEKTPOHHYIO
HH()OPMALMOHHO - 00pPa30BaTENBHYIO CPEY.

8. METOAUYECKHUE YKA3ZAHUSA 1JIS OBYYAIOIIUXCSH IO OCBOEHUIO U KPUTEPUAM OLIEHUBAHUA
OCBOEHUA JTUCIIMITIMHBI (MOY JIS)

OGyyatonMcs HeOOXO0IMMO TIOMHHTb, YTO Ka4€CTBO MOTyYEHHOT0 00pa30BaHUs B HEMAJIOH CTEIICHH 3aBUCHUT OT aKTUBHOM POJIH
caMoro o0ydarorerocst B yaeOHOM mporecce. OOyJaronuiics JOmKeH OBITh HallelleH Ha MaKCHMaJIBHOE YCBOGHHE TI01aBacMOT0
JIEKTOPOM MaTepHasia, MocJIe JIEKIUU U BO BPeMs CIICIIMAIEHO OPTaHU3YEMbIX HHANBUIYaIbHBIX BCTPEY OH MOXKET 331aTh JIEKTOPY
UHTEPECYIOIIE €r0 BOMPOCHL.

JleKMOHHBIE 3aHATHUS COCTABIAIOT OCHOBY TEOPETHUECKOTO 00Y4EHHs 1 JOJKHBI JaBaTh CHCTEMaTU3UPOBAHHBIE OCHOBBI 3HAHUM
0 TUCHIUIUTHHE, PACKPEIBATh COCTOSHHE W TIEPCHIEKTUBEI Pa3BUTHS COOTBETCTBYIOMIEH 001aCTH HayKH, KOHIIEHTPUPOBATh BHUMAaHHUE
-00yuaronuxcs Ha HanboJee CI0KHBIX U Y3TI0BBIX BOIIPOCaX, CTUMYIHPOBATh UX AKTUBHYIO [TO3HABATENIBHYIO JESITEIbHOCTD U
C110co0CTBOBATH (POPMHUPOBAHHUIO TBOPUECKOTO MBIIUICHUS.

I'maBHas 3agaga JISKIIMOHHOTO Kypca - chOpMHUPOBATE Y 00yJaroNIUXCs CHCTEMHOE MIPEACTaBICHHE 00 H3yJacMOM IIpeaMeTe,
o0ecreunTs YCBOCHHE OYAyIINMH CIICIIMAIIMCTAMH OCHOBOIOJIATAIOMIET0 yueOHOT0 MaTepuaa, IPHUHIUIIOB U 3aKOHOMEPHOCTEeH
Pa3BUTHsI COOTBETCTBYIOIEH HAyUHO-TIPAKTUUECKOI 00/1acTy, a Tak)Ke METOJ0B IPUMEHEHHS TTOTyYeHHBIX 3HAHUH, YMEHUH U
HaBBIKOB.

OcHoBHble QyHkiun gekimii: 1. [lozHaBaTenpHO-00y4atomias; 2. PazsuBatomas; 3. OpHeHTHPYOIe-HANpaBIsomas; 4.
AxrtuBusupymomias; 5. Bociutarensnas; 6. Opranusyromast; 7. HHGOpPMaIMOHHAsL.

BeinonHeHNe NpakTUYECKHUX 3aaHUH CITYKHUT BaXKHBIM CBA3YIOLIMM 3BEHOM MEXIy TEOPETUYECKUM OCBOEHHEM JaHHOMN
JTUCIUIDIMHB] ¥ IPIMEHEHUEM €€ TIOJIOKECHUH Ha pakTHKe. OHM CIIOCOOCTBYIOT Pa3BUTHIO CAMOCTOSTEINEHOCTH 00YYarONIIXCs,
6oJiee aKTHUBHOMY OCBOGHHIO Y4EOHOTO MaTepHaia, sIBISIOTCS BAXHON IMPEIOCEUTKON (OPMUPOBaHHS TPO(ECCHOHATBHBIX KaYeCTB
OyayLIUX CHEeNUaTICTOB.

ITpoBeneHye NPaKTUYECKUX 3aHATHI HE CBOIUTCS TOJIBKO K OPraHMYECKOMY JOIONHEHUIO JIEKIIMOHHBIX KYPCOB U CAMOCTOSATENBHOM
paboTs! 0Oyqaronmxcs. FIx BMecTe ¢ TeM ClIeAyeT pacCMaTpUBaTh Kak BAXKHOE CPEICTBO MTPOBEPKH YCBOCHHS 00YJAIOIIMMHUCS TEX
WITH WHBIX TIOJIOKEHUH, 1aBaeMBIX Ha JIEKIHH, a TAKXKE PEKOMEHyeMOil I H3ydeHus TUTepaTypsl; Kak (hopMa TeKyIero KOHTPOIs
3a OTHOIICHNEM 00y4JaroIKXcs K yuede, 32 ypOBHEM HX 3HAHMIL, a CIIeJOBATEIBHO, U KaK OIMH M3 BaXKHBIX KaHAJIOB JUIs
CBOEBPEMEHHOTO MOATATHBAHMS OTCTAIONINX 00yJarOIIHXCs.

IIpu moATOTOBKE BaXKHBI HE TOJIBKO CEPhe3Hast TEOPETHIECKast OJATOTOBKA, HO M yMEHHE OPUCHTUPOBATHCS B PA3HOOOPA3HBIX
NPaKTHYECKUX CUTYAIUIX, ©KETHEBHO BOSHUKAIOIIHUX B €TI0 JEATENFHOCTH. DTOMY COCOOCTBYET (popMa 00yUeHHs B BUJIE
NPaKTHYECKUX 3aHATHH. 3a1a4 MPaKTHUCCKUX 3aHIATHH: 3aKpEIUICHUE U YTTyOlIeHne 3HaHUH|, NOydEHHBIX Ha JICKIUAX U
HMPHOOPETEHHBIX B IIPOIECCE CAMOCTOATENFHON PabOTHI ¢ yueOHOI IuTepaTypol, GopMHUpOBaHUE y 00YJAIOIINXCS YMEHUH U
HABBIKOB pabOThI C UCXOIHBIMU JAHHBIMH, HAYYHOH JINTEPATYPOH U CHeNHaTIbHBIMU JOKyMEHTaMH. [IpakTuuecKkoMy 3aHATHIO
JIOJKHO MPEALIECTBOBATh O3HAKOMIIEHHE C JIEKIMEH Ha COOTBETCTBYIONIYIO TEMY U IUTEPATypOi, yKa3aHHOMH B IIIaHE 3THX 3aHATHH.
ITpu nmpoBeneHNN yueOHBIX 3aHATHI 00€CTIEINBAIOTCS pa3BUTHE y 00YJAIOMINXCS HABBIKOB KOMAHTHOM PaOOTHI, MEXIIMIHOCTHON
KOMMYHUKAIUH, IPHHATHS PEIICHNH, THASPCKUX KauecTB (BKIIOUYas IPH HEOOXOAMMOCTH IPOBEICHHE HHTEPAKTUBHBIX JICKINIA,
TPYIHOBBIX AUCKYCCHH, POJIEBBIX UTP, TPEHUHIOB, aHATHU3 CUTYyal[Mi 1 UMUTALMOHHBIX MOJEINEH, IpenogaBaHue JUCLIUIIHH
(Monyueii) B popMe KypcoB, COCTaBICHHBIX Ha OCHOBE PE3yJIbTaTOB HAYYHBIX MCCIEAO0BAHHH, IPOBOAUMBIX OpPraHU3AIMEH, B TOM
YHCIIe C yYETOM PETHOHAIBHBIX 0COOCHHOCTEN TPOheCcCHOHATBHON NEATENEHOCTH BHITYCKHUKOB U MOTpeOHOCTEH paboTonarerneit).
CamocrostensHas paboTa MOXKeET OBITh YCIIEITHOI IIPU OIPEIeICHHBIX YCIOBHUAX, KOTOpbIe HE00X0IUMO OpraHu3oBats. Ee
IpaBUIbHAS OPraHU3aLUs, BKIIOYAIOIas TEXHOJIOTUH 0TOOpa Lieneil, coaepaxaHusl, KOHCTPYHPOBaHHUS 3aJJaHUI U OpPraHU3aLUIo
KOHTPOJISI, CHCTEMaTHYHOCTh CAaMOCTOSTENHHBIX yUeOHBIX 3aHATHH, IIeleco00pa3Hoe IIAaHNPOBAHUE Pab0dero BpEMEeHH ITO3BOJISIET
HIPUBHUTH CTYJCHTAM YMEHUS U HAaBBIKU B OBJIAJICHUH, H3YYCHUH, YCBOCHUH U CHCTEMATH3aLMH IPHOOPETaeMBIX 3HAHMH B IIpoIiecce
00yueHUsl, IPUBUTH HABBIKU MOBBIICHHUS NPO(ECCHOHAIBHOTO YPOBHS B TEUEHHUE BCEH TPYI0BOI IEATEIbHOCTH.

JI7is KOHTPOJIS 3HAHHWHA CTYACHTOB MO JAHHOW JAUCITUILTHHE HEOOXOMMO MPOBOAUTH ONICPATHBHBIN, pyOS)KHBINA U UTOTOBBIH
KOHTPOJIb.

OmnepaTHBHBINA KOHTPOJIb OCYIIECTBISIETCS IyTeM IIPOBEICHUS OIPOCOB CTYJCHTOB Ha CEMHHAPCKUX 3aHATHSAX, IPOBEPKU
BBITIOJIHEHHS! TPAKTUYECKUX 3aJaHHH, a TaKKe y4eTa BOBJICYCHHOCTH (AKTHBHOCTH) CTYJICHTOB IPH 00CYXJICHUH MUHU-JOKJIAJIOB,
OpTaHM3aIiX POJIEBEIX UTP U T.II.

KonTpoins 3a camocTosTebHON paboTOM CTYIEHTOB IO KypCy OCYIIECTBIACTCS B ABYX (hopMax: TEKyIIHi KOHTPOIb M HTOTOBBIH.
Py6exHbIil KOHTPOJB (aTTEeCTalus) MOApa3yMeBaeT NPOBeICHUE TECTUPOBAHUS 110 MPOHACHHBIM pasenaM Kypca. B rectupoBanue
MOTYT OBITH BKIIFOUECHBI TEMBI, IPEJUIOKEHHBIE CTYJICHTaM ISl CAMOCTOSATEIBHOM MOATOTOBKH, a TAKXKE NPAKTHIECKHE 331aHHU.




YpoBeHb choOpMUPOBAHHOCTH MPOHECCHOHATBHBIX KOMIIETEHIINH KaXKAO0TO 00y4YaloIerocs: OEHUBAETCS MO CeAyIomIeH mKkajie (oT
1 o 5):

1 — He crpaBIseTCs C BBITOJHEHNEM THIIOBBIX IPO(ECCHOHATBHEIX 3aa4, He POSBIIICT HU OIUH U3 HaBHIKOB, BXO/SIINX B
KOMITCTEHIINIO;

2 — He CTIpaBISIETCs C BBINOJHEHHEM TUIIOBBIX MPO(ECCHOHANBHBIX 3aau, IPOABISIET OTJeIbHbIC HABBIKU, BXOASIINE B
KOMITETEHIINIO;

3 — BBINIOJTHACT THIIOBBIE MPOeCcCHOHATBHBIE 3a/1a4H IIPH KOHCYJIBTAIIOHHON ITOIEePIKKe: TOPOTOBBIA (KPUTHIECKH) YPOBEHb
TOTOBHOCTH;

4 — caMOCTOSITENBEHO BHIIOJIHSET THIIOBBIE pO(ecCHOHaIbHbIE 3a1aul. JJIsl peleHust HeCTaHJapTHhIX 3a1ad TpedyeTcs
KOHCYJIbTallNOHHAS TIOMOIIE: IIOPOTOBEIH (IOITyCTUMBII) YPOBEHb TOTOBHOCTH;

5 — Bce mpodeccHOHaNBHBIE (THIIOBBIE 1 HECTaHJAPTHEIE) IPO(eCCHOHATBHBIE 33/1a4H BBIOIHIET CAMOCTOSTEIIFHO: ITOBBIIICHHBIH
YpOBEHb TOTOBHOCTH.

banbHO-peTHHTOBas OLIEHKA MO MPOMEKYTOUHOM aTTeCTalluy NPOBOANMOM B hopMe dK3aMeHa u (1in) i hepeHIUPOBAaHHOTO
3a4eTa BBICTABJIAETCS B COOTBETCTBHHU CO CJIEAYIOIIEH IIKaI0H:

5071 — «yIOBIETBOPUTEIHHON;

71-92 — «xopo1oy;

92-100 — «oTIHYHON.

Janee npuBoaATCA KPUTEPHUHU OIIEHKH Pe3yJIbTaTOB 0TBeTOB. Hamprmep:

Onenka "OTJIMYHO" craButcs odydaroieMycs, TOKa3aBLUIeMy MOBBIIIEHHBIA YPOBEHb TOTOBHOCTH.

Ornenka "XOPOIIO" craBuTcs 00y4aroneMycs, oKa3aBIieMy TOPOTOBbIi (JIOMYCTHMBIH) YPOBEHb TOTOBHOCTH.

Onenka "YIOBJIETBOPUTEJIBHO" craButcst oOydaromieMycs, OKa3aBIIeMy ITOPOTOBEIH (KPUTHIECKHH) YPOBEHb TOTOBHOCTH.
BanbHO-peifiTHHrOBas OIeHKA [0 TIPOMEKYTOYHON aTTeCTalllH MPOBOJUMOM B (JopMe 3adeTa BEICTABISIETCS B COOTBETCTBUH CO
CIEAYIOMICH MIKaIOMN:

51-100 — «3auTeHOM.

Jlanee npuBoaATCSA KPUTEPHUHU OIIEHKH Pe3yJIbTaTOB 0TBeTOB. Hamprmep:

Orenka "3a4TeHO" CTaBUTCS 00y4aIOIeMyCsl, MUHUMAJIbHO NIOKa3aBIIEMY IOPOToBbIil (KPUTUUECKU) YPOBEHb TOTOBHOCTH.




