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[Tonsatue undopmaTuku kak Hayku. OCHOBHbIE 3Tambl ee pa3BuTHs. Poinb U Mecto
MH(POPMATUKH B COBPEMEHHOM MUDE.

Tema 1. OcHoBHble MoHsATHSA. [IpMHIMIIBI TpeacTaB/IeHUs HH(OPMAIIUN B MIEPCOHATBLHOM
KoMIbIOTepe. CucTeMbl CUMCIEHUS.

OcHOBHBIE TIOHATHS: JaHHble, WHpOpMauus, uH(POpMATHKA, HWHPOPMATU3ALKS,
uHpopmaronHoe odmectso. [IpaBoBas moanepxka. Mudopmanus n ee cBOMCTBA: TOYHOCTD,
aKTyaJIbHOCTb, JOCTOBEPHOCTbD, IECHHOCTH JJIS YIIpaBieHus. EAUHUIBI H3MEpEeHUs KOJINYeCTBA
nHpopMaIuu.

Tema 2. CucTeMbl CYMCIEHHUS U OCHOBBI aJ'Il"eﬁpI)I JOTHKH.

[Mpuntunsl 1 QopMbl TpeAcTaBieHUss MHOOPMAIMM B TMEPCOHATHLHOM KOMIIBIOTEPE.
OcHOBHbIE TPUHIIMUIIBEI KOAUPOBAHUS HHPOPMAIIMH: TPECTaBlIeHNE TEKCTOBOM, rpaduueckoil,
IpyTUX BUIOB UHPOPMALIUH.

Cuctemsbl cumciieHus. JIBomunoe komupoBanue. IloHsTHe cuctem cuucieHus. [lepeBon uucen w3
OJTHOM CHCTEMBI CUMCIICHHS B JPYTyr0. Apu(METHIESCKUE ONEPAHd B PA3TUIHBIX CHCTEMaX
cunciienns. KomupoBounsie Tabnuibl. Tadbmumna ASCII komoB.

Beenenue B anrebpy soruku. OCHOBHBIE Jiorndeckue onepanuu. [loctpoenue Tabdmun
uctuHHOCTU. OCHOBHBIE 3aKOHBI TPE0Opa3oBaHus anredpsl JIOTUKH. DYyHKIIMOHATIBHBIE CXEMBbI
JIOTUYECKUX YCTPOUCTB.

Tema 3. OcHoBHBIE CBeJleHHsI 00 YCTPOMCTBe U NPUHIHUNAX PadOThI MEPCOHAIBLHOIO
KOMIIbIOTepa. AnnapaTtHoe odecneyenue ITK.

CrpyktypHast cxema u npuHuunbsl ¢yHkumonupoBanus [IK. Knaccuduxamus I1K.
VYCTpONCTBO NEPCOHAIBHOTO KOMIBIOTEpPA: LIEHTPAIbHBINA IPOLIECCOpP, YCTPOMCTBA BBOJA-
BbIBOJIa MH(OpPMAIUH, ONIEPATUBHAS U AUCKOBAsI MaMATh, CACTEMHAs LIIMHA.

[lenTpanbHbIid Mpoleccop, KiIacCU(PHUKAIUs TUIOB IMEPCOHATBHOIO KOMIBIOTEPA 11O
MOJIENN LIEHTPAJIBHOTO Tnporeccopa. OCHOBHBIE XapaKTEPUCTUKH LEHTPAIBHOTO MPOLIECCOPA.
MareMaTtHyecKkHil CONpOIECCOp, €r0 Ha3HAYEHHUE.

Omneparuras mnamsate [IK, ROM u RAM ycrpoiictBa. IloHsitne 00 OCHOBHOH H
pacIIMpeHHON aMsATH.

VYerpoiictBa BHemHed mnaMath. Tumsl yctporictB. Hakomurenn. ®opmarupoBaHue
TUCKOB. Jlpyrue HaKOMUTENH M HOCUTEIH HH(POPMaluu (CTpUMEpHI, ONTHUYECKUE AUCKU U
JTMCKOBOJIBI).

Buneocucrema (Buneoagantep u MoHuTop). [loHsATHE O BHIAeopexuMax. TeKCTOBbIE U
rpaduueckue BUICOPEKUMBL. BueonaMaTs 1 ee Ha3HaYCHHE.

YcTpoiicTBa BBO/AA-BBIBOJA WH(MOpMALMK: KIABUATYpa, MAHUITYJSITOPBI: «MBIIIBY U
JIKOMCTUK U JPYTHE.

HepCHGKTI/IBBI Pa3sBUTHUA CPCACTB BBIUMCIIMTEIbHON TEXHHUKHU.

Tema 4. IIporpammuoe odecneuenue IK. Onepanuonnbie cucreMsl.

[Tonsitne n knaccudukamnus nporpammuoro obdecrneuenus [1K. Cuctemuoe (6a3oBoe) u
MPUKJIAHOE TporpaMMHOe obecriedeHne. BHyTpeHHee mporpammuoe obecredenne [IK
(IpaliBepHBIE TPOTPAMMBI, IPOTPAMMBbI CAMOTECTUPOBAHMSI ¥ HAYAILHOM 3arpy3KH).

OcHoBHbIe cBeneHUs 00 omeparmonHon cucteme MS DOS. ®daiinoBas cuctema DOS.



Hcnonnasiembie daitnpl (mporpaMmbl) u (aiiiel 1okyMeHTOB. KomaHaHbie (TakeTHBIE) (paiiibl.
daiinpl koHUrypanuu cuctemsl (Config.Sys) u aBro3arpysku (autoexec.bat). dusnueckue u
noruueckue TUcku. OCHOBHBIC orepanuu ¢ (aillaMu M KaTaJoraMu: CO3JaHue, MPOCMOTP,
KOIMPOBaHWE, IEPEUMEHOBAHNE U Y IaJICHHC.

Omnepanonnast cuctrema Windows. Hauanpabie cBenenuss 00 apxurekrype OC.
I'paduueckuii monb3oBatenbekuii uaTepdeiic Windows. OKHO — OCHOBHO#M 3JIEMEHT CpeJibl
Windows. CtpykTypa OKHa ¥ paboTa ¢ OKHaMH, U3MEHEHHE Pa3MepOB U MOJOXKEHHUS OKHA Ha
9KpaHe, MHOTOOKOHHBIN PEXXUM PaboTHI.

3anyck nporpamm B Windows. [1anens 3amad. MHoro3anaunslii pexxum. [lepeximodyenue
MEXy IPUTIOKEHUSAMHU.

Pabounii crton. HucTpymentsl pabGouero croma. CoiictBa o6bexkTtoB Windows.
Cucremnas narnka Moit kommneroTep. Pabota ¢ daitnamMmu u mankamu, co3/iaHue, KOTUPOBAHHUE,
nepeMenieHne U yaaneHue ¢ainoB U mamnok. BoccraHoBienue mHGOpMAUU C MOMOUIBIO
KOP3MHBI, HACcTpOiKa mapaMeTpoB Kop3uHbl. [aBHoe Menio Windows. Hasuauenwue
3JIEMEHTOB Ti1aBHOrO MeHio. [louck mokymentoB B Windows. Mcronb3oBaHue CIpaBOYHOM
cucrembl Windows.

Hactpoiika mapamerpoB padoter Windows. Hacrpoiika riaBHoro menwo. Cosnanue,
YHOpSZIOYEHUE U yAaJCHHUE SPIBbIKOB IMPWIOKEHUH M JoKymMeHTOB. Hactpoiika paboueit
Cpelbpl, YCTAaHOBKAa JaTbl U BPEMEHH, A3BIKOB M CTAHIApTOB, MbIIK. HacTpolika 3kpaHa u
3JIEMEHTOB pabodero crona. IlogxitodeHne W OTKIIOUCHHE OOOpPYIOBaHUS. YCTAaHOBKA M
ynanenue nporpamm. Pabora ¢ npuHTepamMu: MOAKIOYEHNE, HACTPOHKa, AUCIIETUEp eYaTH.

[TpoBoauuk Windows, ocHOBHBIE (DYHKIMU U TIPHEMBI PaOOTHL.

Crangaptabie npuiokerus WINAOWS: KanbKyJsTop, OJOKHOT, TEKCTOBBIA PElIaKTOP
WordPad, rpaduueckuii penakrop Paint.

Hcnonp3oBanue cepBHCHBIX mporpaMM. Ciry:keOHBIE MPOrpaMMBbI: apXUBaIUs JTaHHBIX
(Backup), medparmentanus mucka (Defrag), numarnoctuka mucka (Scandisk), ymmotHeHue
mucka (DriveSpace). OOMeH JaHHBIMH MEXIy MpHIokKeHusMH, Oydep oOmena. TToHsTHE O
texHojoruu OLE.

[pyrue onepaniMOHHBIE CUCTEMBI.
Tema 5. OcHOBBI ATTOPUTMH3AIMA U IPOrPAMMHPOBAHUS.

Oranbl TOATOTOBKY U petieHus 3a1ad Ha OBM. IlocranoBka 3a1aum, ee aHaIU3 U BBIOOP
cioco6oB pemienus. Ilonstue anropurma. Tumbl anroputmos. I'paduueckoe npesacTaBieHue
QITOPUTMOB, OJIOK-CXEMbI. ODJIEMEHTapHble aJIrOPUTMUYECKUE KOHCTPYKIHMH. MeToasl
pa3paboTKH alrOPUTMOB.

Peanuzanus anroputMa pelieHds 3a7adyd Ha s3bIKe NporpaMMmupoBaHus. CHMBOJIBI
a3bika. Berpoennbsle ¢ynkiuu. KoncranThl. Ilepemennblie. OCHOBHBIE 3JIEMEHTHI SI3bIKa
nporpammupoBanust BASIC. Tumbl naHHBIX: YHCTIOBEIE (II€TTbIE, BEIIECTBEHHBIE), CHMBOJILHBIC.

[IporpaMMupoBaHne JIMHEHHBIX M  PA3BETBILIIOIIMXCSA  anropuTMoB.  OrepaTopsl
0€3yCJIOBHOIO TIepexo0/ia, YCIOBHOIO IE€pPeX0]a, MHOMKECTBEHHOro BblOOpa. OpraHuszanus
LUKJIOB. MaccuBBl TaHHBIX U MX pa3MELIEHUE B MaMATH. /[BymMepHblE MacCUBBL. AJITOPUTMBI
00pabOTKN MacCHBOB: MOUCK, COPTHPOBKA. CHMBOJIbHBIE MAaCCUBBI M KX 00paboTKa.

Cpena nporpammupoBanus. [Ipouecc ornaaku. KoHTponabHbIN pUMeEp.

Tema 6. TexcroBbiii npoueccop MS Word. OcHoBHBIE IPHEMbI PadoTHhI.

Oo6mrass xapakrepuctuka MS Word. CrpykTypa OKHa, COCTaB MEHIO, TaHEIH
MHCTpyMEHTOB. HacTpolika W co3laHWe HOBBIX MaHeled WHCTpyMeHTOB. Hacrtpoiika
napametpoB Word st paboTbl KOHKPETHOTO MOJIb30BATEII.

OcCHOBHBIE TIOHATHS M TEPMHHOJOTHS Pa0OThI B TEKCTOBOM pEIAKTOPE: MOHSITHE
CUMBOJIa, ab3alla, pas3jena TEeKCTOBOro JOKyMEeHTa. TeXHOJIOTHsS BBOJAAa TEKCTa. BwimeneHwue,
KOIMMPOBaHUE, IEpeMENIeHHe, yaneHne (parMeHToB TekcTa. DopMaTHPOBAHUE TEKCTA.



Pabota ¢ JOKyMEHTaMH: CO3[aHHE JIOKyMEHTa, OTKpPBITHE, COXpaHCHHE, 3aKpBITHE,
paboTa ¢ HECKOJIbKMMU JTOKYMEHTaMH.

PenaktupoBanue pokymeHTa. Pexumbl paboThl ¢ qokymeHTOM. [lomck W 3ameHa.
Paccranoska nepenocos. IIposepka opdorpadum.

dopmaTUpOBaHUE JIOKyMEHTa. YCTaHOBKa TaOymsauuu. Paspensl. dopmarupoBaHue
CTpaHMIIbI: YCTaHOBKa IoJieH, pa3mepa Oymaru, opueHtanuu. PopmatupoBaHue ab3aleB:
OTCTYIIBI M UHTEPBAJIBI, [I0JI0KEHHUE HA cTpaHuLe. Mcronb30BaHue CIIUCKOB.

[logroToBka [OOKyMEHTa K II€4aTH, PEXUM IMPOCMOTpPAa JOKYMEHTAa, YCTaHOBKa
MapaMeTpoB CTPAHUIIBI.

beictpoe co3manme gokymeHToB. Crtumm. I[llabmonbl. ABTOodopmar moKyMeHTA.
ABtorexkcT U ABro3ameHa. CTUIM, CO3JaHUE M NPUMEHEHUE CTUJIeH, Oubimoreka CTHIIEH.
[Tonatne o mabmonax, Tumnsl mabiaoHoB. Co3maHue MIAGIOHOB M MPUCOCIMHEHHUE HOBOTO
11abyioHa K JOKYMEHTY.

Tabnuupl B TeKCTOBBIX JokyMeHTax. Co3gaHue M pefakTHpoBaHue Tabmul. Macrep
tabmun. ®opmaTrpoBanue TabIUII, HCIIONb30BaHUEe aBTodopmara. [IpeobpazoBanue Tekcra B
tabnuiy. CopTupoBKa JaHHBIX B Tabnuuax. Beruncinenus B Tabnuuax, npuMeHeHne Gopmyi.

Bo3moxnoctn rpaduueckoro odopmiienus pokymentoB B Word. Odopmiienue
JOKyMEHTa B «razeTHoM ctuie». Kononku. I'panuiel. 3anuBka. Xya0KeCTBEHHbIE 3ar0JIOBKH.
I'paduueckne 0OBEKTH B TEKCTOBBIX JOKyMeHTax. Co3gaHue U PEeJaKTHPOBAHUE PHCYHKOB C
noMouipto maHenu PucoBanue. buOmmorexka pucyHkoB. BcraBka 00BEKTOB, CO31aHHBIX
apyrumu npuioxxeHusiMa. Co3nanue u GopMaTUpOBaHUE TUArpaMM U rpadukoB.

Tema 7. Haznauyenune n pynkuuu tadananoro npoueccopa MS EXCEL. Boinosinenue
pacuetoB cpeacrBamu MS EXCEL.

Hasznauenue u ¢pyHkun tabauunoro nporeccopa. OCHOBHbIE MOHATHS: A4eiika, cTojoerl,
CTpOKa, OJIOK, pabodass KHHTra, padouuii JucT. Tumbl JaHHBIX. OCHOBHBIE TPHEMBI PaOOTHI.
Co3nanue TabaMIbL: BBOJ U PEJAaKTUPOBAHUE AAHHBIX. McIonb30BaHMe MOCIE10BaTEIbHOCTEH.
Opranuzanus Beiuuciaenuid B OT. 3amuck ¢opmyn, anpecanus. Pacder HUTOTOBBIX CYMM.
dopmaTHPOBaHUE TAHHBIX.

CeszpiBanne JaHHbIX. [IpoBepka ycioBuil. CBsi3bIBaHME [AHHBIX, HAXOSIIMXCS Ha
pa3HbIX pabouux aucTax. CBsA3bIBaHME JAHHBIX, HAXOJAIIMXCA B pa3sHbIX pabO4YMX KHHIax.
Hcnons3oBanue mactepa ¢pyHkuuil. [Iposepka ycnoBuii. CopTupoBka U (GUiIbTpalus JaHHbBIX.
[Tonsenenue uroros. I'paduueckoe nmpeacTaBICHUE U aHATIHU3 TAHHBIX.

Tema 8. OcHoBHBIEe cBeeHus 0 6a3ax nanubix. CYBJ] ACCESS.

OcHoBHbBIE TOHATHS: TpeaMeTHas obnacth, 0aza maHHbIX, Tabnuna BJl, mone, 3ammucek,
MIEPBUYHBIN W BHEIIHUN KJTFOuH, cBs3biBanue Tadmui. Hasnauenne CYBJl ACCESS. O0bekTh
CYBJ ACCESS. Tumnbl nanueix B CYBJI ACCESS. CrnocoObl co3manus TaOiumil. 3agaHue
cBoicTB mnoier. Co3maHue CXeMbl JaHHBIX. 3ampochl, UX BUABl M peann3auusi. Popmsl u
OTYETHI, UX HA3HAYCHHE U CIIOCOOBI CO3/IaHus.

Tema 9. KoMnbroTepHbie BUPYChI M CPeACTBA 00Pb0bI ¢ HUMH. AHTHUBHPYCHBbIE
NporpamMmsl.

[ToHsATHE KOMIIBIOTEPHOTO BUpYCA, KJIACCU(PUKALN KOMIBIOTEPHBIX BUPYCOB. CIIOCOOBI ITPOSBICHUS
KOMIIBIOTEPHBIX BUPYCOB. 3alllUTa OT KOMIIBIOTEPHBIX BUPYCcOB. COBPEMEHHBIE AHTUBUPYCHBIE
CPEeACTBA, UX KJIaCCU(PHKALMS U HCIIOJIb30BaHHE.

Kpurtepun oneHuBanus TecToBbIX 3aanuii no nugpopmarnke u UKT
BHuMaTenpHO NpouYnTanTe KaXkaoe 3aJaHue WM IpeularacMble BApUAHTBI OTBETA, €CIIU
oHM uMeroTcd. OTBeYalTe TOJIBKO ITOCIIE TOr'0, KaK BbI IMOHAJIM BOIIPOC U NPOAHAIU3UPOBAIA
BCE BAPUAHTBI OTBETAa. BBHINOMHANTE 3ajaHMs B TOM NOpSAIKE, B KOTOPOM OHM AaHbl. Ecim
KaKOe-TO 3aJjaHME BBI3BIBAET y Bac 3aTpyIHEHUE, IponycTuTe ero. K npomynieHHbM 3a1aHusM
BBl CMOXKETE BEPHYTHCS, €CIIM y BAC OCTAHETCS BpEMSI.
HpI/I BBIITOJIHCHUH 3a;:1aH1/1171 MOKHO ITOJIB30BATHCA YCPHOBUKOM. 3anucu B YCPHOBHUKE HC



YUUTHIBAIOTCS TPU OLCHUBAHUM PaOOTHI. bannel, nmomy4yeHHele Bamu 3a BBINOJIHEHHBIE
3amanusi, cymMmmupyrorcs. [loctapaidiTech BBITOJHUTH KaK MOXKHO OOJbINNE 3aJaHWii U HAOpaTh
HauOoJIbIIIee KOJTHUYECTBO OAIOB.

Ha BeimonHeHne 3x3aMeHannoHHon padotsl mo uapopmatrke u UKT orBoguTcs 2 vaca
(120 muHyT).

BepHoe BblllONIHEHUE KaXKJIOTO 3a/JaHusl olleHWBaeTcs B 4 Oawia. MakcumanbHOe
KOJIM4ecTBO 0auioB 3a Bcro padorty — 100.
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