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1. O01Me mMoJI0KeHHUs

1.1. Byxrantepus ABIIAETCS CaMOCTOSITENIbHBIM CTPYKTYPHBIM
II0Ipa3aesIeHUEM ABTOHOMHOH HEKOMMEPUYECKON OpPraHU3alH BBICIIETO
obpazoBanus «MEXJIYHAPOJHAS TIOJIMLIEMCKAS AKAJEMUS BIIA»
(manee o TeKCTy - AKaeMus).

1.2. bByxranrepus co3naeTcs U TUKBUIUAPYETCS IMPHUKA30M peKTopa AKaJeMHH.

1.3. byxranrepus BO3IJaBISeT IJNIAaBHBIH Oyxranatep, KOTOPHIA IMOTYMHEH
pexTopy AKageMuu.

1.4. I'maBHBIN Oyxraintep Ha3zHavyaeTCs H OCBOOOXKIAETCS OT 3aHUMAEeMOMU
JIIOJDKHOCTH IIPUKA30M peKTopa AKaJIeMUH.

1.5. PaboTHuky OyXrantepuu Ha3HAYAIOTCA H  OCBOOOXIAIOTCA  OT
3aHMMaeMOM JOJDKHOCTH IIPUKA30M peKTopa AKaIeMHUH [0 IPeACTaBICHHUIO TJIABHOIO
Oyxranrepa.

1.6. byxranrepus B cBOEH AESITETHLHOCTH PYKOBOICTBYETCS:

-  EHCTBYIOIIMM  3aKoHojaTelbcTBOM  Poccuiickoit  ®@epepanuu U
HOPDMAaTHMBHOM  JOKyMEHTallel,  paclpOCTPaHSIONIEHCS  Ha  JIeATEIbHOCTH
Oyxranrepun;

- YcraBoM  ABTOHOMHOM  HEKOMMEPYECKOW OpraHH3aliK BBICIIETO
obpazosanms «MEXJTYHAPOJTHA A ITOJINLIEMCKA S AKAJIEMUS BITA»;

- IpHKa3aMH M DPACIOPSDKEHUSMH peKTopa AKaIeMuH, paclopsDKEHHSIMHU
IJIaBHOTO Oyxrainrepa;

- HacrosAwuM [Tonoxxennem.

L, OpranuzannoHHasi CTPyKTypa

2.1. CTpyKTypy M IUTaTHYIO YHUCIEHHOCTh OYXTaJITEpUU YTBEPXKIAET PEKTOP
AxazieMuy IO NpPEeACTaBICHUIO TJIaBHOTO OyXrajirepa MO COTJIACOBAHUIO C OTHEINA
KaJpoB.

2.2. byXrajiTepHro BO3IJIaBJIsIeT [NIaBHBINA OyXrairep.

2.3. Ilonoxenue «O Oyxrairepun» yTBepKIaeTcsd PEKTOPOM, paclpeieIeHre
00a3aHHOCTEH MeXmy pabOTHHKaMH OyXrajiTepud IMPOU3BOJUTCS TIIAaBHBIM
OyxrairepoM, KOTOpbIe BHOCSTCS B JO/DKHOCTHBIE WMHCTPYKIMH, YTBEPKIAEMBbIE
PEKTOpOM AKaleMuUu.

3. 3agaum

3.1. ®opmupoBaHUE IOJIHOM M JTOCTOBEPHON MHA)OPMALUU O JeATeIbHOCTH
AkaneMWd H €ro HMYILECTBEHHOM IIONOXEHHH, HEOOXOMUMMON BHYTPEHHHM
TOJIB30BATENAM OyXranTepcKoil OTYETHOCTH - PYKOBOIMTENSM, YYpeOUTENsIM,
yYaCTHUKaM M COOCTBEHHUKAaM HWMYINECTBA AKAJEMMH, a TaKKe BHEUIHUM -
MHBECTOpaM, KpEAUTOpaM ¥ IPYrUM I0JIb30BATENIM OyXTalTePCKON OTYETHOCTH.

3.2. Obecneuenne nuHpopManyue, HeOGXOIMMON BHYTPEHHHAM U BHELTHUM
MOJIB30BATENAM OyXralTepcKOM OTYETHOCTH MJIS KOHTPOJS 32 COOMIONeHUEeM
3akoHomaTenbCcTBa Poccuiickoli ®enepannyd TpH  OCYILIECTBIEHHM AKameMueit
XO3MHCTBEHHBIX OINEpallMii ¥ MX LeNeCOO0Pa3sHOCThIO, HAJIUMYHMEM U JIBUKCHUEM
HIMYIIECTBA W O0O0S3aTENBCTB, HCIONB30BAaHHEM MATEPHANBHBIX, TPYIOBBIX U
(PHHAHCOBBIX PECYPCOB B COOTBETCTBUM C YTBEPXKAEHHBIMU HOPMAaMU, HOPMATHBAMU
U CMeTaMHU

3.3. IlpenoTBpallieHHe  OTPHLATENBHBIX  PE3yJIbTaTOB  XO3AHCTBEHHOM
AEATENBHOCTH ~ AKaJeMUd M  BBEIABICHHE BHYTPHXO3SMCTBEHHBIX pE3ePBOB



obecnieueHNs ero GUHAHCOBOM YCTONUUBOCTH.
4. @DyHknuu Oyxrajarepuu

Ha GyxranTepuio Bo3naraercs BEIIOMHEHHE CIEAYIOMMX (QyHKIHIA:

4.1. ®opMupoBaHUEe  YYETHOH  IIOJUTHKH B COOTBETCTBHM  C
3aKOHOZATENECTBOM P® o0 OyxranrepckoM ydeTe M HCXOOA W3 CTPYKTYpHl H
OCOOeHHOCTeH HeaTensbHOCTH AKaaeMu#, HeOOXOIMMOCTH OOeCIedeHHs] ero
(bUHAHCOBOH YCTOMYHBOCTH.

4.2. PaboTa 1o MOATOTOBKE M IIPUHSATHIO pabouero IjiaHa c4eToB, (Gopm
NEPBUYHBIX YYETHBIX JOKYMEHTOB, IPUMEHAEMbIX ISl 0(OPMIIEHHUS XO3HCTBEHHBIX
OIepaluii, 10 KOTOPEIM HE IIPeNyCMOTPEHBI TUIIOBBIE (hOPMEL.

4.3. Paspaborka popM TOKyMEHTOB BHYTpeHHEH GyXIaJTepCKON OTYETHOCTH.

4.4. ObecneyeHue MopsiaKa MPOBeIEHUS HHBEHTAPU3ALIMIA.

4.5. KoHTpois 3a npoBeeHHEeM X03SIMCTBEHHBIX OepALIHii.

4.6. ObGecneyeHne COOMIONEHHS TEXHOJOTHH OOpPabOTKH OyXTalTepcKoi
MH(OPMALIUH U TOPSIIKA JOKYMEHTOOO0POTA.

4.7. Opranusanus OyXralTepcKoro y4eta U OTYETHOCTH AKaJIEeMUU U B €T0
NOJpa3eieHUsIX ~ Ha  OCHOBE  MAaKCHUMAQJbHON  LEHTpalIu3alid  y4eTHO-
BBIYMCIMTENBHEIX pabOT M INPHMEHEHUs COBPEMEHHBIX TEXHHYECKUX CPEINCTB H
MH(OOPMALMOHHBIX TEXHOJIOTHH, IIPOTPECCHBHEIX (OPM M METOMIOB y4YeTa ¥ KOHTPOJIS.

4.8. @opMHpOBaHHE M CBOEBpPEMEHHOE IIPEJOCTABICHWE IOJHON H
JIOCTOBEpPHOM Oyxrajitepckoif HWHGpOpMallMd O MHeSTEIBHOCTH AKAaIeMHUH, €ro
HUMYIIECTBEHHOIO MOJOKEHUSI, JOX0aX U pacxomiax.

4.9. PazpaboTka U OCYyIIECTBICHHE MEPONPHUSITHH, HAIpPaBIeHHEIX Ha
yKpeIuleHHe (UHAHCOBOM NUCIHUILTHHEL.

4.10. Yuer mMymecTtBa, 00A3aTeNBCTB M XO3SUCTBEHHBIX  OIEpalni,
IOCTYIIAIOIIMX OCHOBHBIX CPEJCTB, TOBAPHO-MaTEPUAIBHBIX IIEHHOCTEH U JEHEKHBIX
CpEnCTB.

4.11. CBoeBpeMEHHOE OTpak€HHEe Ha cYerax OyXTraJTepcKoro ydera
Omepanyi, CBI3aHHBIX C JABMXXEHHWEM OCHOBHBIX CpEICTB, TOBApPHO-MAaTepHAIbHBIX
LIEHHOCTEH U IEHEXKHBIX CPEJCTB.

4.12. Yuer wusgepxkexk IPOU3BOIACTBA U OOpalleHUs, HWCIOJHEHHS CMET
pacxoloB, pealM3allid IPOLYKLIHH, BBIIOJHEHUS pabor (ycimyr), pe3yJbTaToB
XO3HCTBEHHO-(DUHAHCOBON JeSTeTBPHOCTH AKaJeMHud, a TakkKe (QHHAHCOBBIX,
PacYETHBIX U KPEJIUTHBIX OIepaIui.

4.13. ObecniedeHre pacyeToB 0 3apabOTHOI ILIaTe.

4.14. IlpaBunpHOe HaYHCICHHE M NEpedNCclIeHHe HaJIOroB U cOOpPOB B
(QenepanbHbIl, PErMOHANBHBI W MECTHBIH OMODKETHI, CTPAXOBHEIX B3HOCOB B
rOCYJApCTBEHHBIE BHEOIOKETHBIE COIMANbHBIC (DOHIBI, IUIaTeXeld B OaHKOBCKHE
YYPEXIECHH, CPEACTB Ha (DMHAHCHPOBAHHE KAlMUTAIBHEIX BIOXKEHUIA.

4.15. Yyactie B TNpOBEICHUH HKOHOMHYECKOTO aHAIK3a XO3AWCTBEHHO-
(QHUHAHCOBOM JEATENIbHOCTH NPENpPHATHS [0 NaHHBIM OyXTalTepcKoro ydera M
OTYETHOCTH B LEJAX BBLIABICHHS BHYTPUXO3SMCTBEHHBIX DPE3EPBOB, YCTPaHEHHS
[I0TEPh U HEIIPOU3BOJCTBEHHBIX 3aTpart.

4.16. llpunate Mep @O TpeAyNpPeXOECHUIO HENOCTAd, HE3aKOHHOI'O
pacxoJIoBaHUS JCHEKHEIX CPEICTB H TOBAPHO-MAaTEPHAIIBHBIX LICHHOCTEH, HapyIIeHU i
(HHAHCOBOTO U X0O3SHCTBEHHOTO 3aKOHOIATEIbCTBA.

4.17. Yaactue B O(OpMIICHHM MAaTEpHAIOB II0 HENOCTaYaM M XUILIEHHUSIM



ACHEKHBIX CPEACTB U TOBAPHO-MAaTEePUANILHBIX LIEHHOCTEH, Iepeaya B HeOOXOIMMBIX
CIIy9asX STHX MaTePUaJOB B CJIEACTBEHHBIC U CyIe0HbIE OPTaHEL

4.18. ObecnieyeHne CTPOroro CoOMIOMEHUS (UHAHCOBOM M KacCOBOIA
AUCHUILIMHBI, 32KOHHOCTH CIIHICaHHMS CO CYETOB OYyXTalTepcKOro ydeTa HENOCTad,
JeOUTOPCKOH 3aIOJDKEHHOCTH W JIPYrHX IOTePb, COXPaHHOCTH OyXTalTepCKUX
JIOKYMEHTOB, OQOPMJIEHHS H CIIaYU HX B YCTAHOBJIEHHOM IIOPSLAKE B apXuB.

4.19. PazpaboTka U BHeIOpeHHWE pAMOHATHLHOW I[UIAHOBOH W Y4YETHOH
JIOKyMEHTalH, IPOTPECCHBHBIX GOPM U METOJIOB BeeHHsI GYXTalTepCKOro yuera Ha
OCHOBE IIPUMEHEHHUsI COBPEMEHHBIX CPEJICTB BEIYMCIUTEBHOM TEXHUKH.

4.20. Cocrasrnenue OanaHca U ONEPaTUBHBIX CBOIHBIX OTYETOB O JOXONAX H
pacxollax CpeiCTB, ApYro# OyXranTepckod U CTATHCTHYECKOM OTYETHOCTH,
TIpENIOCTABICHNE UX B YCTAHOBJICHHOM IOPSIKE B COOTBETCTBYFOIIME OPraHBl.

4.21. IIpoBepKka opraHmaluu OyXTanTepCKOrO yd4eTd M OTYETHOCTH B
CTPYKTYPHBIX IOAPA3ENCHUIX AKaIEMHUH;

4.22. PaccMOTpeHHe M TOIINHCAHHE TIABHBIM OYXIalTepoM JOKYMEHTOB,
CIIyXalllnX OCHOBAHWUEM IJI1 NMPHEMKH W BBIAYH JEHEXKHBIX CPEICTB M TOBAPHO-
MaTepHaNIbHEIX IEHHOCTEMW, & TAKXKe KPEUTHBIX M PACUETHBIX 003aTelIbCTB.

4.23. PaccMOTpeHHe ¥ BH3HpPOBAHHE IMABHBIM GyXTalTepOM JOTOBOPOB M
COTAleHMH, 3aKMI0YaeMblXx AxajeMuell Ha IOJNydYeHHe MIIH OTIIYCK TOBapHO-
MaTepUaIbHBIX IIEHHOCTEH M Ha BBINONHEHHE PabOT U YCIYT, U TAKKe MPUKA30B U
pacmopsikeHuH pektopa AxaleMHH 00 YCTaHOBIEHHM DPabOTHHKAM MOJKHOCTHBIX
OKJIA/I0B, Ha[0aBOK K 3apaGOTHO I1IaTe, IIOJIOKeH!H O IPEMUPOBAHHH 1 T.11.

4.24. OGecnieuenye BBIIONHEHNS B GyXTralTepuu TpeGoBaHumii IEUCTBYIOIE B
AKaJleMUU CHCTEMBI MEHEKMEHTA KaueCTRa (CMK).

S. IlpaBa Gyxraarepum

byxrairepus, B nuIe rnaBHOro Gyxrantepa, IMeeT IIPaBo:

5.1. Tpe6oBaTh OT Bcex mompasnencHuii AKageMuu coBIIONCHIS nopsiika
o(opMIIeHH S olepalyil i IPeROCTaBICHHS HeOOXO0IUMBIX JIOKyMEHTOB U CBEJICHUH.

5.2. TpeboBats OT pykoBomMTENEl CTPYKTYPHBIX IIOApa3NeeHuH AKaTeMuH
H OTACIBHBIX CHENUAUCTOB MNPHHATHS Mep, HAIlPaBIEHHBIX HA MOBBILICHUE
S(QQEKTHBHOCTH HCIIONB30BAHHS CPENCTB AKaieMuu, obecredeHue COXPaHHOCTH
cobcTBeHHOCTH AKaileMuH, obecrieue e IPpaBIbHON OpraHM3alUu OyXTaJTepCKOro
ydera.

5.3. IIpoBepsTh B CTPYKTYPHBIX IOJpPAa3feNeHHusIX AKaJIeMHH COOITIOLCHUE
YCTaHOBIICHHOTO IIOps/IKA NMPHEMKH, ONPUXOJOBAHUS, XPAHEHUS M PACXOIOBAHHUS
ACHEWHBIX CPEJICTB, TOBAPHO-MATEPUANBHBIX U IPYTUX LIEHHOCTEH.

5.4. BHOCUTB TIpEemIOKEHHs PYKOBOACTBY AKaleMHU O IPUBIICYCHUH K
MAaTepUabHO M NUCLUILIMHAPHON OTBETCTBEHHOCTH MODKHOCTHBIX JIMI AKaIEMUH
IO pe3yIbTaTaM IPOBEPOK.

5.5. He mnpuHMMaTe K HCHONHEHHMIO H  OQOPMIEHHIO IOKYMEHTBI 110
OIEPaLHAM, KOTOPBIE IPOTHBOPEYAT 3aKOHOATENECTBY M yCTAHOBIEHHOMY HOPSIAKY
TIPHEMKH, XpaHEHHs ¥ PACXONOBAHHS IEHEXKHBIX CPEJICTB, TOBAPHO-MATEPHAIEHEIX 1
APYTUX LIEHHOCTEH, a TaKxKe 6€3 COOTBETCTBYIOMIETO PACTIOPSIKEHHUS peKTopa.

5.6. Bectu nepenucky mo Bompocam OyXranTepcKoro yduera M OT4ETHOCTH, a
TakoKe PYTMM BOIIPOCaM, BXOAAIIMM B KOMIIETEHIIHIO GyXTalTepuu U He TPeGyoIuM
COIJIACOBAHUS C PEKTOPOM.

5.7. IlpencTaBUTENBCTBOBATE B YCTAHOBIEHHOM MOPSAAKE OT WMMEHU



AKaJeMHH IO BONPOCaM, OTHOCSIIAMCS K KOMIIETEHIIHH Oyxranrepuu BO
B3aNMOOTHOINEHMAX C HAJOTOBBIMH, (DHHAHCOBBIMH OpraHaMM, OpraHaMu
TOCYIapCTBEHHBIX BHEOIODKETHBIX (HOHJIOB, OaHKAMH, KDENUTHBIMY yUPEKICHUIMH,
MHBIMH rOCYJApCTBEHHBIMH U MyHHUIUIAILHEIMHA OPIraHU3AIMsAMY, & TAKXKe APYTHMHU
NPEANPUATHSIMHU, OPTaHU3aUUIMH, YIPEIKICHUIMHU.

6. OrtBercTBEHHOCTD

6.1. OTBETCTBEHHOCT 32 KA4ECTBO H CBOCBPEMEHHOCTH BHITOTHEHHUS ()YHKLIIHiT
Oyxrantepus, IPeoyCMOTPEHHBIX HAcTOSIMM IlOJOXKeHHeM, HeceT TIJIaBHBI
Oyxrairep.

6.2. Ha rnasHoro Gyxranrepa Bosnaraercs IepcoHaIbHas OTBETCTBEHHOCTD
3a:

6.2.1. Cobmonenne IelCTBYIOIIETO 3aKOHOZATEILCTBA PD B rpouecce
PYKOBOJCTBa OyXrajITepHeN.

6.2.2. OpraHu3alfio AESTeNbHOCTH OyXralTepHd IO BBINOJHEHHIO 3313y H
(yHKIMI, BO3JIOXXCHHBIX Ha ByXrajlTepHio.

6.2.3. Cobmonenne pabGoTHHKaMu OyXranTepud IIPOM3BOACTBEHHON U
TPYLOBOW TUCHIUILINHEIL.

6.2.4. OpraHusanmio B OyXraiTepud OIEPaTUBHON W KayeCTBEHHOM
[IONATOTOBKM  JOKYMEHTOB, BEJE€HHE JCJIONMPOU3BOACTBA B COOTBETCTBUU C
ACHUCTBYIOIUMHY [IPaBIJIAMU ¥ HHCTPYKLUSAMHU.

6.2.5. ObecnieueHne COXpaHHOCTH UMYIIIECTBA, HAXO/SAIIEr0Cs B Oyxranrepuu
¥ COOMIoieHNe MTPaBIII MTOKAPHOH 6e30ITaCHOCTH.

6.2.6. CocraBieHMe, yTBEPKIEHHE U NPeNCTaBICHUE JOCTOBEPHOU
UHGOPMAIIMH O NEeSTENLHOCTH AKaIeMHUH.

6.2.7. CBOEBpEMEHHOE 1 Ka9ECTBEHHOE HCIIONHEHNE PUKA30B PEKTOPA.

6.2.8. CooTBeTCTBHE IeHCTBYIOIIEMY 3aKOHONATENECTBY —BH3HDPYEMBIX
(TOANHUCEIBAEMBIX) UM MIPHKA30B, HHCTPYKLHIA, ITOIOKEHUH 1 JIPYTUX NJOKYMEHTOB.

6.2.9. Cobmronenue TpeOOBaHHI M  IOJOXKEHUH JIeUCTByromeil Ha
npennpusitun CMK.

6.2.10. CBoeBpemMenHoe OCYILICCTBIICHHE KOPPEKTUPYIOIIUX 51
NPENYNPEKAAIOMNX ACUCTBUM, PACTIPOCTPAHSIOIINXCS Ha IESTENBHOCTE AKAIEMUH.

6.3. OTBeTCTBEHHOCTH IPYrux pabGOTHHKOB GyXranTepuu yCTaHaBIHUBAECTCS
COOTBETCTBYIOIUMHU HHCTPYKIUSMHU.

ITonoxenue cocCTraBHlIa:

['naBHEIi Oyxrantep 74/_ / Korenesa T.H.
<
COI'JTACOBAHO:
IIpopexrop mo KP /“%? /Apxaposa E.H.
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