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I. O0mue noJ1oKeHHUs

1.1. VueGno-opranusainuonnsii otnen (manee — YOO) saBmagercs
CTPYKTYpPHBIM IIOJpa3feleHneM ABTOHOMHOM HEKOMMEPYECKOW OpraHu3aluy
BEICIIET0 0OpasoBanus «MexayHaponHas rmonuneiickas akagemus BITA» (manee
—  AxkagmeMmus), OCYUIECTBISIOIIAM  KOOPAMHAUMOHHBEIE,  KOHTPOJIBHEIE,
o0pasoBaresbHble, BOCIHUTATENbHBIE QYHKUUA U KyJIbTYypPHO-IPOCBETUTENBCKYIO
IesATeIFHOCTh B PaMKaX CBOMX IIOJTHOMOYHH B OpraHu3alluy y4eOHOro mporecca.

1.2. B cBoeli [edTeNBHOCTH  y4eOHO-OpPraHM3AMOHHBIM  OTHEN
pykoBoacTByercs 3akoHamu Poccuiickoit = @enepanud, IOCTaHOBICHHAMM
[NpaBurenscta PO 1o BompocaM BBICIIEH MIKOJIEI i HOPMATHBHBIMU IIPaBOBBIMU
aKTaMH, OINpPENENIAIONMMU paboTy BBICHIMX Yy4YEeOHBIX 3aBEICHHMH, YCTaBOM
AxazeMuu, pelIeHHSIMH YYEHOro COBEeTa, IpHKasaMM | PaclOpsDKCHUSIMU
pekropa AkazeMun, HactoamuM llonoxenuem.

1.3. YuyeOHO-OpraHM3allUOHHBIM OTAE] HEIOCPEACTBEHHO ITOAYMHACTCS
IIEPBOMY IIPOPEKTODY.

1.4. Y4ye6HO-OpraHHU3allMOHHBIA OTHEN B PEIICHHH BO3JIOXKEHHBIX Ha HETO
3aj1a9 B3aUMOJEHCTBYET CO CTPYKTYPHBIMHU HOJpa3felcHuIMU AKaIEMUH.

1.5. Tpe6oBanus Hacrosmero ITonoxeHus 00s3aTENBHBI IS IPUMEHESHHS
BCEMH COTPYIHHUKaMU y4eOHO-OpraHU3allHOHHOTO OT/Iea.

II. CrpykTypa noapasiejieHHus.

2.1. CrpykTypa oOTHena OINpelNeNdeTcs  pellaeMbIMH  3aJadaMy,
BBINOJIHIEMEIMH (DYHKIMSIMHU U OTPA’Ka€TC B IUTATHOM PacIUCaHUM.

2.2. YueOHO-OpraHM3allMOHHBIA OTAE] BO3IIIABJIET HAa4YalbHUK OTZEIa,
Ha3HAYaeMBIi NpUKa3oM pekTopa AkazeMuu. HavaabHHK OTAeNTa OCYIIECTBIACT
HETIIOCPEACTBEHHOE  PYKOBOACTBO  IEATENBHOCTBIO  OTAeIa M HECeT
OTBETCTBEHHOCTh 3a ero paboTy, OmpefenseT NOIDKHOCTHBIE QYHKIMA |
HOJTHOMOYMS PabOTHUKOB JAHHOI'O CTPYKTYPHOIO IIOJpa3/IeICHHUS.

2.3. MeHemkepsl y4eOHO-OPraHM3alMOHHOIO OT[eNla Ha3HA4aroTCA
IIPUKA30M PEKTOpa II0 MpPeICTaBICHHIO HadalbHUKa y4e0HO-OpraHn3alliOHHOTO
OT/ielIa ¥ TIPH COTTIACOBAHMH C HEPBBIM [IPOPEKTOPOM H IIPOPEKTOPOM IO yueOHO-
MeToanYecKoi pabore.

2.4. Tlo KaXIoOMy HalpaBieHHUIO pabOTBl OTAeNa TEeKyllue pEeIIeHIUs
IPUHAMAET OTBETCTBEHHBIH 32 JaHHOE HAIIPaBJICHHUE COTPYIHUK.

III. 3agaum m PyHKHUH Y4eOHO-METOAUYECKOI0 OTeIa

3.1. OcHoBHEIE 32124l YIeOHO-OPraHU3aMOHHOr0 OT/ea!
3.1.1. IInaHmpoBaHMe, OpraHu3alysi M KOHTPOJb OOpa3oBaTeNbHOM U
y4e0HO0-0praHu3al[MOHHON AesTeNnpHOCTH AKaIEeMUH.
3.1.2. Pa3paboTka JIOKQIBHBEIX  aKTOB Axamemun B oOjacTu
00pa3oBaTeNbHOM U yueOHO-OpraHU3alMOHHON ACATeTbHOCTH.
3.1.3. OGecneueHue COOTBETCTBUSA  0OOpa30BATENLHOIO  Ipolecca
tpeGoBanmsim PI'OC, KOHTPONL KauecTBa 00pa3oBaTEIbHOMN NeATEILHOCTH.




3.1.4. Pa3zpaboTka 1 00CyX[eHUE NPEJIOKEHUIN 10 COBEPIIEHCTBOBAHHUIO
CHUCTEMBI IJIAHUPOBAHUS, OpraHU3allliy U Pa3BUTUs y4eOHOTro Ipolecca.

3.1.5. IlogroroBka mpukKa3zoB U PacHOPSDKEHUM peKTopaTra IO BOIpocam
OpraHu3aly y4eOHOro Impolecca, a TakXe HEOOXOOMMBIX MaTepHUaloB IIO
yaeOHOMY IpoIieccy st oocyxnenus Y4ueHsM CoBeToM AKaJIeMHuH.

3.1.6. Yuactue B OIpEeAeNeHMH COBMECTHO C PEKTOpaToM, Kadeapamu
[EPCIIEKTUBHBIX HOBBIX HHGOPMAllUOHHBIX TEXHOJOIMH B OOydYeHHH U
MIPOBEICHNE MEPOIIPUITHH 110 MX BHEIPEHHUIO B Y4eOHBIH IIpolecc.

3.1.7. Tlepermucka ¢ rpaxxIaHaMy U BeIOMCTBaMH IO y4eOHBIM BOIIPOCAM.

3.2. OyHKIUH y4eOHO-OpraHU3alOHHOIO OTeNa:

3.2.1. Opranusamus pa0OTBl [0 peanu3aluyd  00pa30BaTeNIEHOTO
nporuecca Akanemud, TOKyMEHTAJIbHOE COIPOBOXKIEHHE 00pa3oBaTEIBLHOIO
IpoIecca.

3.2.2. Koutposp BeImosiHeHHs rpaduka yueOHOro mporecca, rpagukoB
TEKYyIIeH U IPOMEXYTOYHON aTTEeCTalyH.

3.2.3. CsoeBpemeHHOe OOHOBIEHHE HHpOpMaLUKM Ha caiTe H
UHGOPMAIIMOHHEIX CTeHAaX AKaIeMUH.

3.2.4. KoopaowHauus JeATENbHOCTH IOApa3ielieHud AxaneMuu,
yYacTBYIOIIMX B 00pa30BaTeIbHOM IIPOLIECCE B COOTBETCTBUU C OCHOBHEIMH
JOKYMEHTaMHU, perylupyIOIUMHY y4eOHBIH IIpoLiecc.

3.2.5. Amamu3 ¥ cucTeMaTu3alyds HOPMATUBHBIX IIPAaBOBBIX aKTOB,
periIaMeHTHpYomuX y4eOHbIH nponecc. KOHTpoNb MCHONHEHHS NPUKA30B U
pacIopshKEHH A 110 BOIpocaM yueOHOH 1 ydeOHO —OpraHu3alliOHHON PaboTEL.

3.2.6. CocTaBlleHHE CIIpaBOK M OTBETOB Ha MUCbMa II0 BOIIpOCcaM
y4eOHOH paboTHI. _

3.2.7. Apanu3 MaTepUalbHO-TEXHHYECKOH 00ecledeHHoCTH Tpynaa
paGOTHUKOB y4eGHO-OpraHu3alliOHHOIO OTAeNa, OIpeleNeHHe oTpeOHOCTEH
B CPEJCTBAaX U OpraHu3anuy paboT 1o 00eceYeHulo.

3.2.8. Opranusanusg JOKyMEHTOO0OpOoTa Yy4eOHO-OpraHU3alOHHOIO
oTHena.

IV. IIpaBa y4eOHO-OpraHu3alMOHHOIO OTAEJIA

4.1. Jlns  OCyIIECTBIEHHS  CBOMX  IIOJIHOMOYMH  y4deOHO-
OpraHU3allOHHBIN OTAEJ UMEET IIPaBO:

4.1.1. 3ampammBath M IOJIy4aTb OT CTPYKTYPHBIX IIOJApa3IelICeHHH
AxameMuy MaTepualbl W CBeJeHWs, Kacaromuecs y4eOHOHM u  ydeOHoO-
METOIUYECKOM paboThI, U IPYTYIO HHGOPMALIUIO, HEOOXOIUMYIO IJI1 PEIECHMUS
rocraBlieHHBIX Ilepen YOO 3anauy.

4.1.2. OOpamarscsi K pYKOBOACTBY AKaJeMHMHM 3a COJEHCTBHEM B
PEILIEHAN BOIPOCOB MAaTEPUaIbHO-TEXHUYECKOTO M IIPaBOBOTO 00ECIEYEHHMSI
CBOEHU JEATEIIBHOCTH.

4.1.3. ITocemars, o COTIJIaCOBAHMUIO C PYKOBOZUTEIIEM
COOTBETCTBYIONINX CTPYKTYPHBIX IIOApa3/eNieHNH, ydeOHBIE 3aHATHSA BCeEX



IV. TIlpaBa y4eOHO-METOAHYECKOTIO OTAE/A

4.1. JIng OCYIUIECTBJIEHWS] CBOMX IIOJIHOMOYMH y4eOHO-METOAUYCCKHUMA
OTJAEJ UMEET IIPaBo:

4.1.1. 3anpammBaTh ¥ TOJy4aTb OT CTIPYKTYPHBIX MOJpa3[IeICHIN
AKxazeMuy MaTepHanbl M CBEICHHs, Kacarolluecs y4eOHOM M MEeTOANYeCKOH
paboTHI, APYTYI0 HHGOPMALHIO, HEOOXOMUMYIO Ui PELICHUs IIOCTaBICHHBIX
nepen YMO 3anay.

4.1.2. O6pamarscs K pPyKOBOACTBY AKaJeMHUH 32 COJICUCTBUEM B
peLICHUX BONPOCOB MAaTEPUAIBHO-TEXHUYECKOrO U IPaBOBOIO obecrieueHus
CBOEH NIeSATCIBHOCTH.

4.1.3. TlocermaTp, MO COMIACOBAHUIO C 3aBeYIOMMMHU Kadenp, ydeOnsle
3aHATHS Bcex (GopM oOyueHHs, 3acelaHus Kadenp, pacCMaTpUBAIOMINX
BOTIPOCHI y4E€OHO-METOIUYECKOM NCATCIBHOCTH.

4.1.4. Tlpuammars ydacTHe B paboTe COBELIaHHHM, CEMHUHAPOB IO
BOIPOCAaM 00paA30BATEILHOM 1 METONMYECKOH NeATENbHOCTH AKaJEMUH.

V. OTBeTCTBEHHOCTD

5.1. YueOHO-METONUYECKUNA OTHEI HEeCeT TOJHYI0 OTBETCTBEHHOCTH 32
KQuecTBO, CBOEBPEMEHHOCTH BBITIOJIHEHUA BO3IOXKEHHBIX HA HErO HACTOAUIUM
[Tonoxxenuem 3amau U QyHKINN;

5.2. COTpyJHUKH y4eOHO-METOANYECKOrO OT/Ie]a HECYT OTBETCTBEHHOCTD!

= 33 BBIMTOJIHEHUE JOJDKHOCTHBIX MHCTPYKIIHAM;

= 33 cOONIOeHNEe BHYTPEHHETO PACIOpsIKa,

= 33 COXPAHHOCTh JIOBEPEHHBIX UM MaTePHANbHLIX LIEHHOCTEH;

= 33 CcoONIOJeHME IIpaBuil  OE30IIaCHOCTH U IPOTHBOIOKAPHOM
6€30I1aCHOCTH.
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