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Paboyast mporpamMma JUCIUTUTIHBI
DJIEKTPOHHBIH I0KYMEHT0000pPOT

pazpabortana B cootBeTcTBHH ¢ PIOC:

DenepanbHBI roCyIapcTBEHHBIH 00pa30BaTEIBHEIA CTAaHIAPT BBICIIEr0 00pa30BaHMs - OaKaIaBpHAT IT0 HAIIPABICHUIO ITOTOTOBKH
38.03.02 MenemxmenT (npuka3 MunoOprayku Poccru ot 12.08.2020 1. Ne 970)

COCTaBJICHA HA OCHOBAHNH y4eOHOTO IIIaHa:
MeneKMeHT
YIBEP)KIEHHOI'O y4EHBIM COBETOM By3a 0T 25.06.21 npoTtokon Ne 4.



1. HEJIX OCBOEHU A JUCHUIIINMHBI

1.1 | I3yueHue COBpeMEHHBIX METOJOB U CPEACTB BEJCHUS AEI0IPOU3BOICTBA U JOKYMEHTALMOHHOIO COIPOBOXKICHUS
YIIPaBIE€HYECKOM €A TETbHOCTH.

2. MECTO JUCIIUIIVIMHBI B CTPYKTYPE OOII

uxn (pas3men) OOIL: | F1.B.JIB.03

2.1 | TpeGoBaHusi K NpeABaPUTEIbLHOI HOATOTOBKE 00y4aI0LIerocs:

2.1.1 [ [TIpon3BOACTBEHHAS MPAKTHKA (IIPAKTHKA IO MOIYyIEHHIO NPo(heCcCHOHATIBHBIX YMEHUH U OIIbITa ITPpo(ecCHOHATBEHOM
JIESITCIILHOCTH)

2.1.2 | ba3el maHHBIX

2.1.3 | UadopmanimoHHbIE aHATUTUIECKAE CUCTEMBI

2.1.4 | MapkeTusr

2.1.5 | MopenupoBanue GH3HEC-TTPOLIECCOB

2.1.6 | OcHOBBI yrpaBIICHUS TIEPCOHATIOM

2.1.7 | buzHec-m1aHupoBaHUE

2.1.8 | Teopust MeHEKMEHTA

2.1.9 | lenoBble KOMMYHUKAaLUU

2.1.10 | MeTonbl NpuHATHS YIPABICHUECKUX PELICHUI

2.1.11 | OcHOBBI AETOTIPOM3BOACTBA

2.1.12 | MludpopmaTrka

2.1.13 | YueGHast mpakTuka (IpakTUKa IO HOITYYSHHIO EPBUYHBIX MPOPECCHOHANBHBIX YMEHUI U HABBIKOB)

2.1.14 | Teopust KOPIOPATUBHOTO YIIPABICHUS

2.1.15 | Yopasnenue 3aTpaTaMu

2.2 | AucuMnJuHbI ¥ MPAKTUKH, 1JI51 KOTOPBIX OCBOECHHE JAHHOW AUCHUIIMHBI (MOIYJIfA) HEOOXOTUMO KAK
npeiIecTBYIOIIee:

2.2.1 | 3ammTa BBITYCKHOW KBAM(DUKAIIMOHHOM PabOTHI, BKITIOYAs TIOATOTOBKY K IIPOIIEAYPE 3aLIUTHl M IPOIICAYPY 3aIIUTEI

222 IloaroroBka k cnayue v crada TOCYAapCTBECHHOI'O 3K3aMCHa

2.2.3 | IIponsBoacTBeHHAs IPAKTHUKA (TPEITUTIIOMHAS IPAKTHUKA)

3. KOMIIETEHIIMHA OBYYAIOLIETOCSI, POPMUPYEMBIE B PE3YJIETATE OCBOEHHUS JUCLIATLIMHBI
(MOZY.JIA)

IIK-3: Cnoco0en ¢popMupoBATH KOMILJIEKC HCXOAHBIX JAHHBIX [JIsl OIEPATHBHOIO IIJIAHHPOBAHUS

IIK-3.3: Opranu3oBbiBaeT JOKYMEHT0000pOT, padoTaer ¢ 6a3aMHu JaHHBIX

IIK-6: Cnocobden PYKOBOAUTH BBIIIOJHEHUEM TUIIOBLIX 321249 TAKTUYE€CKOI0 IIVIAHUPOBAHUSA IIPOU3BOACTBA

IIK-6.2: ®opmupyet 6a3y JaHHBIX H pa3padaTbiBaeT OPraHU3alHOHHO- YIIPABJIEHYECKYI0 JOKYMEHTALNIO C
HCIIO/Ib30BAHUEM COBPEMEHHBIX TEXHOJIOTHI

B pesyabTare 0CBOCHHSI JUCHMILINHBI 00y4AIOIMIICS N0JIKEH

3.1 (3HaTh:

3.1.1 -IIPUHATBIC B oO1iecTBe MOpPAaJIbHBIC U ITPABOBBIC HOPMBI U ICHHOCTH

3.1.2 | -cymHOCTH 1 3HaYCHUS HHPOPMALIUH B Pa3BUTHH COBPEMEHHOT'O OOIIECTRA;

3.1.3 | -ocHOBHBIE METOABI, CIOCOOBI M CPEICTBA MOIYUECHUS, XpaHEeHUs, epepaboTku HH(POpMAaLINY;

3.1.4 [ -meToxs! cOopa u KIacCUPHUKAINT HHPOPMAITHH.

3.2 | YMeTh:

3.2.1 -OCYHICCTBJIATH CBOKO JACATCIBHOCTD B PA3JIMIHBIX C(I)Can O6H.[eCTB€HHOfI JKU3HHU C YUYCTOM NPUHATHIX B OGH.[CCTBC
MOPAJIBHBIX U IPABOBBIX HOPM U HeHHOCTefI;

3.2.2 | -uCcnonb30BaTh NOTYIEHHYI0 HHOOPMAIIUIO B CBOCH JEATEIEHOCTH;

3.2.3 | -ocymIecTBIATh COOP U KIaCCUPHUKAITUIO HH(POPMAIIHH.

3.3 | Baagern:

3.3.1 [ -HaBBIK K OCYIIECTBICHHIO CBOCH AEATENFHOCTH B Pa3JIMYHBIX Chepax OOIIECTBEHHOH XKHU3HH C YUETOM IPUHSTHIX B
001ecTBe MOPaIbHBIX M TIPABOBBIX HOPM M LICHHOCTEH;

3.3.2 | - vHPOPMALIMOHHOTO 00ECIEUeHUS YIACTHUKOB OPraHU3alMOHHBIX IIPOEKTOB B MPO(ECCHOHANBHON NeITeTbHOCTH;

3.3.3 | -HaBBIK cOOpa U KIACCU(DHUKAIMN HHPOPMALIHH.




4. CTPYKTYPA 1 COAEPKAHIE AJUCHUILIAHGBI (MOAYJIST)

Kon HaumeHoBaHMe pa3/iesioB U TeM /BU/I 3aHATHS/ Cemectp / Yacos
3aHATHSA Kypc
Pa3nen 1. Conep:xxanune TUCHUTIINHBI
1.1 HopmartusHo-npaBoBas 6a3a aejgonpou3Boactsa /JIex/ 9 8
1.2 HopmartusHo-nipaBoBas 6a3a aeionpousBoactsa /T1p/ 9 8
1.3 HopmatugHo-nipaBoBas 6a3a aenonpousBojactsa /Cp/ 9 8
1.4 Opranuzanus J0KyMEHTallHOHHOTO 9 8
o0ecrieyeHus yIpaBJICHUS B
9KOHOMHYECKOH cucreme /JIex/
1.5 Opranusanus 10KyMEHTallMOHHOIO 9 8
o0ecrieyeHus ynpapJieHus B
sKoHOMHUYeckol cucteme /T1p/
1.6 OpraHuzanus JOKyMEHTAI[HIOHHOTO 9 8
o0ecrieyeHns yIpaBIeHUS B
sKoHOMHUYeckoi cucteme /Cp/
1.7 Opranuzanusi 3JeKTPOHHONW CHCTEMBI 9 8
VIIpaBJIeHUs JOKyMeHToo0opoToM /JIex/
1.8 OpraHu3anus JIeKTPOHHON CHCTEMBI 9 1
yIpaBJieHus JokyMeHToobopotoM /I1p/
1.9 Opranu3anus 31€KTPOHHON CHCTEMBbI 9 22
yIIpaBieHUs ToOKyMeHTooOopoToM /Cp/
1.10 ABTOMATH3aIHs COCTABICHUS IEKTPOHHBIX JOKyMEHTOB /JIek/ 9 8
1.11 ABTOMAaTH3AIUS COCTABICHUS HJIEKTPOHHBIX JOKYMEHTOB /I1p/ 9 8
1.12 ABTOMAaTH3aLUs COCTABIIEHHSI AIEKTPOHHBIX JOKYMEHTOB /Cp/ 9 24
1.13 ABTOMaTH3aIMA POIIECCOB BBOAA IIOTOKOB BXOSIITUX JOKYMEHTOB /JIex/ 9 2
1.14 ABTOMAaTH3aIM IPOIIECCOB BBOA MOTOKOB BXOASAIIMNX TOKyMeHTOB /ITp/ 9 8
1.15 ABTOMAaTH3aIMS TIPOIIECCOB BBOA MOTOKOB BXOMSIINX TOKyMeHTOB /Cp/ 9 24
1.16 ABTOMAaTU3aLUs XpaHEHUS 9 1
JOKyMeHTOB /JIex/
1.17 ABTOMaTH3alUs XpaHEHHS 9 1
nokymeHToB /IIp/
1.18 ABTOMAaTH3aLUs XpaHEHUS 9 8
nokymeHTos /Cp/
1.19 Opranu3anusi CHCTEM DIIEKTPOHHOTO JOKyMeHTooOopoTa /JIex/ 9
1.20 Opranu3anus CHCTEM IIEKTPOHHOTO JOKyMeHToobopora /ITp/ 9 2
1.21 Opranu3anus CHCTEM JIIEKTPOHHOTO JOKyMeHTooOopoTa /Cp/ 9 12
Pazpnen 2.
2.1 /3auérCOry/ 9 2

5. OHEHOYHBIE CPEJICTBA

5.1. Bonnpocsl 111 CAMOKOHTPOJISA M TEKYLIeH aTTecTaluu

O 001N DN =~ Wi —

. [IpeumymectBa nepexonaa kK 6e30yMakHOM TEXHOIOTHH.
. DKOHOMHYECKas CHCTeMa, ee (DYHKINH ¥ CBOHCTBA.

. JJoxymeHT.

. JIOKyMEHTOIIOTOK ¥ JOKyMEHTOO0OPOT.

. HopmatusHoO-1ipaBoBast 6a3a 1e10Ipor3BO/ICTRA.
.ITCHOY.

. ApxMBHOE XpaHEHHE.

. OnexTpoHHO-M(POBast HOAINUCE.

. Cucremsr JIOVY.

10. Opranu3anmoHHO-PaCcTIOPSIUTENIbHBIE IOKYMEHTBI.

11. ®opMupoBaHuE U XpaHEHUE apXUBa JOKyMEHTOB.

12. UndpopmanmonHas cucrema.

13. ABTOMaTH3UpOBaHHKIE pabodne MecTa.

14. Ilonsarue OCY JI, mpuHIUIBI CO31aHUSL.

15. DnexTpoHHBII JOKYMEHT.

16. Knaccuduxanus cpeacTs aBToMaTH3auu co3nanus D1,

17. Cuctemsl pa3padotku D/I.

18. Knaccu¢ukarus JOKyMEHTOB IIPH IIEPEBOJIE UX B MICKTPOHHBIH BH.
19. Dransl mepeBoia TOKyMEHTOB B 3JIEKTPOHHBIN BH/I.




20. Tpebosanus, npeasseiasemsie k CMB.

21. Xapakrepuctuka cucteM FineReader u Cognitive Forms.
22. NH(OopMaIIMOHHO-TIONCKOBAs CHCTEMA.

23. Cucrema ynpasieHHs 3JIeKTPOHHBIMH JOKYMEHTaMH.
24. MeTtoapl norcka HH(GOpMAaLIUH.

25. Knaccudukanms u xapakrepructuka cucteM EDMS.
26. Oransl pazsutus COJ1.8

27. Knacest COJl 1 UX XapaKTepHCTHKA.

28. CoBpemeHHbIe KoMIUIeKcHbIE CO/I.

29. Cucrema «/Jlemo».

30. Apxurekrypa cucteMsbl «Jleno».

31. ®ynkuuu cucteMsl «Jlemoy.

32. Knaccudukanus ¢pynkuuit CO/I.

33. Cpasuenue OCY/I.

34. Kpunrorpadus B 3IeKTPOHHOM JOKyMEHTOO00pOTE.
35. TpeOoBaHusi, IpeaABSIBIsIEMbIE K KPUIITOCHCTEMAM.
36. llludpoBaHUE MTOTOKOB TAHHBIX.

5.2. TeMbl NHCbMEHHBIX PA00T (KOHTPOJIBHBIX H KYPCOBBIX padoT, pedeparToB)

He npenycMmoTpeHsl.

5.3. OueHouHbIe CpeACTBa ISl IPOMEKYTOYHOH aTTecTaluu

1. TIoHsTHE CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

2. Mecto nH()OPMAITMOHHBIX TEXHOJIOTHI B )KU3HH U JIITEILHOCTH O0IIECTBA U
rOCyZapcTBa.

3. Ucropus nenonpoussoiacTsa B Poccun.

4. IloHsATHE «JOKYMEHTOOOOPOT» U €r0 pa3BUTHE.

5. IlonsTHe NOKyMeHTA.

6. Kinaccugukanus TOKyMEHTOB O pa3IHYHbIM IPH3HAKAM.

7. CriocoObl JOKYMEHTHPOBAHHMS.

8. CBOIiCTBa TOKYMEHTA.

9. OyHKIMH JOKYMEHTOB.

10. KoHTpOIb UCTIOIHEHUS IOKYMEHTOB.

11. Cxema OBHXEHHS ¥ TEXHOJIOTHS 00paOOTKH JOKYMEHTOB.

12. ®opMbl perucTpaui JOKyMEHTOB U MOPSAJO0K UX 3aII0JIHEHUSI.

13. OcHOBHBIE ITpaBHJIa OPraHU3aMH JOKYMEHTOO0OPOTa B OpraHU3aliHy.
14. OcHOBHBIE THITBI JOKYMEHTOB.

15. IlonaTue pekBU3UTA.

16. TpeGoBaHus K 6JaHKAM TOKyMEHTOB.

17. Tpe©oBaHMs K U3TOTOBIEHHIO JOKyMEHTOB.

18. Obume TpeboBaHMA K CHCTEME IEKTPOHHOTO TJOKYMEHTO000pOoTa.

19. Mopensb xu3HeHHoro mukna COJI.

20. KopriopatuBHasi cuctemMa 3JIEKTPOHHOTO IOKyMEHTO000pOTa Ha IpUMEpe
cucteMsl Docsvision.

21. TTonsiTHEe KOPIIOPATUBHON CHCTEMBI AJIEKTPOHHOTO JIOKYMEHTOO00POTA.
22. EnuHas cucteMa MeXBEIOMCTBEHHOTO AIICKTPOHHOTO B3aUMOJIEHCTBUSL.
23. XapaKTepUCTHKa CUCTEMBI MEKBEJOMCTBEHHOTO 3IEKTPOHHOTO
JIOKyMEHT0000poTa.

24. XpaHeHne JOKYMEHTOB B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTOO00POTA.
25. Tpouenypsl pealn3airi yIpaBIeHIeCKUX (HYHKIHNA CUCTEMOH IEKTPOHHOTO
JOKyMEHTOO0O0pOTa.

26. Obmme TpebGoBaHMS M PEKOMEHAAINH 110 3amuTe nHpopmarmu B JIBC.
27. Unentuduxanys 1 ayreHTH(UKALNS T0Ib30BaTeNeH B CUCTEME DJIEKTPOHHOTO
JOKYMEHT0000poTa.

28. ObmIas XxapakTepHCTHKA AIIEKTPOHHOTO JOKyMEHTO000pOTA.

29. Ocobennoctu Beibopa o6maunoit CO/I.

30. Apxurekrypa obnaunbix CO/1.

6. YHEBHO-METOJUYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJINHBI (MOY JISA)

6.1. PexoMeHayemas JiuTepaTypa

6.1.1. OcHoBHasI TUTepaTypa

ABTOpBI, COCTaBUTENU | 3ariaBue | W3narensctBO, TOJ, 3. aapec




ABTOPBI, COCTaBUTETH 3arnaBue M3narensctBO, rOf, 31. aapec

JI1.1 |Tpunbepr A. C., JlokyMeHTaIIHOHHOE oOecrieueHre yIpaBleHHs: yIeOHHK: M.: IOnuTu-ana, 2015
Top6aués H. H., YueOHuku u yaeOHble mocoodus it BY3o0B http://biblioclub.ru/index.php?
MyxamermmHa O. A. page=book&id=115031&sr=1

6.1.2. JlonosiHuTeE/IbHAS JIUTEpPATYypa
ABTOPBI, COCTABUTEITH 3armaBue W3znarenscTBoO, TOJ, 3I1. ajpec

JI2.1 |KoGenes O. A. DJeKTpOHHAs KOMMEpIHS: yaeOHOE TocoOue: YUeOHHKN 1 M.: TamkoB u Ko, 2018

yueOHbIe TocoOus 171t BY30B http://biblioclub.ru/index.php?

page=book&id=496127

6.2. Ilepeuenn pecypcoB MH(POPMALUOHHO-TEJIEKOMMYHUKALMOHHOM ceTu "UHTepHeT"

6.2.1 IlepeyeHb MPOrpaMMHOro odecneyeHust

6.3.1.1 | Microsoft Windows, OpenOffice, noctyn B cets MHTEpHET.

6.2.2 Ilepevyenb coBpeMeHHBIX MPO(eCcCHOHATBHBIX 023 JaHHBIX M1 HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | http://www.consultant.ru/ CripaBounas nipaBoBast cuctema «Koncymnbrantlimrocy.

6.3.2.2 | sdo.tiei.ru - DnekrpoHHas HH(OPMALMOHHO-00pa3oBaTenbHas cpeaa(dOC)

6.3.2.3 | http://biblioclub.ru/ 9BC «YHuepcurerckas Oubdanoreka online»

6.3.2.4 | http://library.tiei.ru/ - SJIEKTPOHHA I HAYUYHO-OBPA3OBATEJIBHA I BUBJIMOTEKA

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCHUIIJIMHBI (MOYJIS)

7.1 | CnenpayibHbIe TIOMEIICHHS TIPEACTABISAIOT COOOH YyaeOHbIe ayIUTOPUH ISl TPOBEACHHUS 3aHATUH JIEKIIMOHHOTO THIIA,
3aHATHA CEMHHAPCKOTO THTIA, KYPCOBOT'O TIPOSKTUPOBAHUS (BBITOTHEHHUS KYPCOBBIX Pa0OT), TPYITIOBBIX U
VMHAUBUIYaTbHBIX KOHCYJABTAIMH, TEKYIIErO KOHTPOJIS M MPOMEKYTOUHOM aTTECTAINH, a TAIOKE MIOMELICHUS ISt
CaMOCTOSTEIBHON pabOTHI U IIOMEIICHHS IS XPAaHCHUS U MPOPHIAKTUIECKOT0 00CTYKIBaHHs y4eOHOT0 000pyIOBaHUSL.
CriernaabHbIe MOMEIICHUST YKOMITICKTOBAHbBI CIICIIHATH3UPOBAHHON MEOEITbIO M TEXHUUSCKUMU CPECTBAMK 00yJIeHUS,
CITy)KaIlUMH TS TIPEICTABICHUST YaeOHOM HHPOpPMAIK OONBIION ayTuTOpun. J{JIsl IpoBeIeHHS 3aHATHI JIEKITHOHHOTO
TUTA MpeAIaraloTcst Habopbl IEMOHCTPAIIMOHHOTO 000PYIOBaHUS U y4eOHO-HATTISAHBIX TOCOOHIA, 00eCTeunBarOIIne
TeMaTHYeCKHe WILTIOCTPAIIUH, COOTBETCTBYIOIINE MPUMEPHBIM MPOrpaMMaM TUCIUIUIAH (MOIyel ), pabounM yueOHBIM
IporpaMMam JUCIUTUTIH (Moyieit). [loMemeHus i1t CaMOCTOSTEbHONW paOOThI 00YIAIOIIUXCST OCHAIICHBI
KOMITBIOTEPHOI TEXHUKOH ¢ BO3MOXKHOCTBIO TMOAKTIOUEHHS K ceTH «IHTepHeT» 1 00ecreueHHeM JOCTYIA B JIEKTPOHHYIO
HH(POPMALMOHHO - 00Pa30BATENBHYIO CPELy.

8. METOANYECKHUE YKA3ZAHUWSA JJISA OBYYAIOIIIUXCSA ITIO OCBOEHUIO U KPUTEPUSAM OLIEHMBAHUS
OCBOEHUSA JUCTIUTIJIMHBI (MOYJIS)

OO0ygaronMcst HE0OX0AUMO IIOMHUTB, YTO Ka4eCTBO MOTYICHHOTO 00pa3oBaHMsl B HEMAJIOW CTEIICHH 3aBHCHUT OT aKTHBHOU pOIH
camoro o0yJaromierocsi B yaeoOHoMm mnporiecce. O0yJaronuiics JOJKEH OBITh HAalleJIeH Ha MAaKCHMAJIbHOE YCBOSHHE TI0IaBaeMOT0
JIEKTOPOM MaTepHaia, II0cIe JIEKIUH ¥ BO BpeMsi CIIELMAIbHO OPraHM3yeMbIX HHIMBHIYIBHBIX BCTPEY OH MOXKET 3a/1aTh JEKTOPY
HHTEPECYIOIIHE €r0 BOIPOCHL.

JIeKIMOHHBIE 3aHATHS COCTABIAIOT OCHOBY TEOPETHYECKOTO OOYUCHNUS 1 TOJDKHBI JaBaTh CHCTEMaTH3HPOBAHHBIC OCHOBBI 3HAHUH
MO0 AUCHIUILTHHE, PACKPHIBATh COCTOSHIE M MEPCIICKTHBEI PA3BUTHS COOTBETCTBYIOMICH 00IaCTH HAyKH, KOHIICHTPHPOBATH BHUMAaHNE
-o0y4aromuxcst Ha HanboJiee CIOXKHBIX U Y3JI0BBIX BOIIPOCAX, CTUMYJIUPOBATh UX AKTHBHYIO 103HABATEIIBLHYIO AEATEILHOCTD U
CTIOCOOCTBOBATH (POPMHIPOBAHHUIO TBOPUECKOTO MBIIUICHHS.

I'maBHas 3amava JIEKIMOHHOTO Kypca - chopMHpOBaTh Y 00yJaIOIIIXCs CHCTEMHOE MTPEICTABICHHE 00 M3yd4acMOM IIpeaMeTe,
o0ecreunTs ycBoeHHe OYIyLIMMH CIIEHHaINCTaMH OCHOBOIIOJIATAIONIEro y4eOHOro MaTepuala, NPHHIUIIOB 1 3aKOHOMEPHOCTEH
Pa3BUTHS COOTBETCTBYIOILICH HAyYHO-TIPAKTHIECKOH 00JIaCTH, a Talke METOI0B IPUMEHEHHS ITOJIydeHHBIX 3HAHUH, yMEHHH 1
HaBBIKOB.

OcHosubie ¢pyHKunu nexuuit: 1. [To3naBaTtensHO-00yuatomast; 2. Pa3zsuBatoniast; 3. OpueHTHpYOLIe-HapaBistomas; 4.
AxruBmupytonias; 5. BocriurarenbHast; 6. Opranusytomniasi; 7. HHGOPMAaIMOHHASL.

BeImonHeHHe TPaKTHYECKUX 3aIaHAH CITYXKHUT BaYKHBIM CBS3YIOIIMM 3BCHOM MEX]Ty TCOPETHIECKAM OCBOCHHEM JTaHHOMH
JUICITUITIMHBI ¥ IPIMEHEHHEM ee ITOJIOXKEHHH Ha IpakTuke. OHM CITOCOOCTBYIOT Pa3BUTHIO CAMOCTOSITEIIFHOCTH 00yJatoIIuXCs,
0oJiee aKTUBHOMY OCBOCHHIO YUeOHOTO MaTepHaa, SBISIOTCS BaXKHOM MPEANOChUIKON (OpMUPOBaHUS MPOPECCHOHATIBHBIX KaUyecTB
OyIyIUX CHELHAaINCTOB.

ITpoBeneHne mpakTHYECKIX 3aHATHI HE CBOAMUTCS TOJIBKO K OPraHMYECKOMY JOTIOTHEHUIO JICKITMOHHBIX KYPCOB M CAMOCTOSTEITHHON
paboTel o0yuaronuxcs. FIx BMecTe ¢ TeM clieyeT pacCMaTPHBaTh KaK BaXKHOE CPEACTBO MIPOBEPKU YCBOCHHS OOYUIAIOIIMMICS TEX
WM MHBIX TIOJIOXKCHUH, TaBaeMBbIX Ha JICKIUH, a TAIOKEe PEKOMEHIyeMOil A M3y4eHHs JIUTEPaTyphl; Kak popMa TeKyIero KOHTpOJIs
3a OTHOILICHHEM OOYJaroNIuXcs K yaede, 3a ypOBHEM HX 3HAHHMH, a CIe0BATEIHHO, M KaK OIWH U3 BAYKHBIX KAaHAIOB IS
CBOCBPEMEHHOTO MTOATATHBAHUS OTCTAIOIINX 00yJIalOMINXCS.

ITpu OArOTOBKE BasKHBI HE TOJIBKO CEpbe3Hasi TEOPETHYECKast IOArOTOBKA, HO M yMEHHE OPHEHTHPOBATLCS B Pa3HOOOPa3HBIX
HPAKTHYECKUX CUTYAINSIX, ©KEJHEBHO BO3HUKAIOIIUX B €0 ACSTEIBHOCTU. DTOMY CIIOCOOCTBYET popMa 00ydeHHs B BUIE
MPaKTHYECKUX 3aHATHI. 3a1a4n IPaKTHIECKUX 3aHATHH: 3aKpeIUICHNE 1 YTITyOJIeHHE 3HAHNH, TIOTyIeHHbIX Ha JICKIHIX 1
HIpHOOPETEHHBIX B IPOIIECCEe CAMOCTOSATENBHOM PaboThI ¢ yaeOHOH uTepaTypoit, popMHpOBaHHE Y 00YJarONIIIXCS YMEHUH 1
HaBBIKOB PaOOThI C UCXOJHBIMH AAHHBIMHU, HAYYHOH JINTEpaTypoi U CriennaIbHBIMU JOKyMeHTaMH. [IpakrnueckoMy 3aHSATHIO
JIOJDKHO IIPEeIIIeCTBOBATh O3HAKOMIICHHE C JICKIIMEH Ha COOTBETCTBYIOLIYIO TEMY H JINTEPATypoi, YKa3aHHOH B ITaHE STHX 3aHITHH.
IIpu nmpoBeneHnN yueOHBIX 3aHATHI 00ECTIEUNBAIOTCS PA3BUTHE Y 00YJAIOIINXCS HABBIKOB KOMAH/IHOM pabOThI, MEXIIITIHOCTHOI




KOMMYHUKAIUHU, IPUHATHS PELICHUH, IUASPCKUX Ka4eCTB (BKIIOUast IPU HEOOXOAUMOCTHU NMPOBEACHIE HHTEPAKTUBHBIX JIEKIHI,
TPYNIOBBIX AUCKYCCHH, PONIEBBIX UTP, TPEHUHIOB, AHAIU3 CUTyalluii © IMUTALHOHHBIX MOJIeIe, IpernoiaBaHie AUCIUILTUH
(Moxmymeit) B (hopMe KypcOB, COCTaBICHHBIX Ha OCHOBE Pe3yJIbTaTOB HAYYHBIX HCCIIEIOBAHNH, IPOBOANMBIX OpraHU3alNel, B TOM
YHCIIe C yIeTOM PEerHOHAIBHBIX 0COOEHHOCTEH MPOQECCHOHANBHOM esITeIHOCTH BRITYCKHUKOB M IOTpeOHOCTEH paboTomaTeneit).
CamocrosTensHast paboTa MOKET OBITh YCHEITHON MPH ONIPEEeNICHHBIX YCIOBUIX, KOTOpbIe HEOOXOJUMO Oprann3oBats. Ee
NpaBHIIbHAs OpPraHW3anysl, BKIIOYAOIAs TEXHOIOTHN 0TO0pa Leliel, CoAepKaHusl, KOHCTPYHPOBAHUS 3a/laHUH 1 OpraHU3aluio
KOHTPOJIS, CHCTEMaTUYHOCTh CAMOCTOSATENBHBIX yIeOHBIX 3aHATHH, [Ie1eco00pa3Hoe MIIaHIPOBAaHUE PAO0UET0 BPEMEHH IT03BOJISIET
HPUBUTH CTYACHTAM YMEHUS U HAaBBIKHM B OBIAJICHUH, H3YUCHUH, YCBOCHUN M CUCTEMATH3aluH IPHOOPETaeMbIX 3HAHUH B IIpoLecce
00y4eHHUs1, IPUBUTH HABBIKU MOBBIICHUS TPO(PECCHOHAIBEHOTO YPOBHS B TEUEHHE BCEH TPYIOBO AESTEIBLHOCTH.

J1 KOHTPOIIST 3HAHUH CTYAEHTOB O TaHHOW TUCIUIUIMHE HEOOXOANMO IIPOBOAUTD ONIEPATHBHEIM, PyOSKHBIH U HTOTOBBIH
KOHTPOJIb.

OrnepaTHBHBIN KOHTPOJIb OCYILIECTBISIETCA ITyTeM IPOBEJECHUS ONPOCOB CTYAECHTOB Ha CEMUHAPCKUX 3aHATUSIX, IPOBEPKU
BBIITOJIHEHNUS! IPAKTUYECKUX 3a/IaHUMH, a TAKKe ydeTa BOBICUCHHOCTH (AKTUBHOCTH) CTYJCHTOB IIPH 00CYKICHUN MUHHU-IOKIA/IOB,
OPTaHM3aINN POJICBBIX UIP U T.IL.

KonTpoms 3a camocTosTensHON paboTol CTYIEHTOB IO KypCy OCYIECTBISETCS B IBYX (hopMax: TEKyI[HiA KOHTPOIb U HTOTOBBIH.
PyOesxHBII KOHTPOJIb (ATTECTAlMs) TT0Jpa3yMeBacT NPOBEACHHUE TECTUPOBAHUS 110 IIPOHIEHHBIM pa3zesiaM Kypca. B TectupoBanue
MOTYT OBITH BKITIOYCHBI TEMBI, ITPEUIOKEHHBIE CTYICHTaM ISl CAMOCTOSTEIEHOMN ITOITOTOBKH, a TAkKe MPAKTHUECKUE 3aTaHHS.

YpoBeHb CPOPMUPOBAHHOCTH MPO(HEeCCHOHATBFHBIX KOMIETEHIINNA KayKA0T0 00y4YaroIerocst OLeHUBAeTCs Mo CeayIomeH mkaje (oT
1 o 5):

1 — He crpaBIIAeTCS C BBITOJHEHUEM THUIIOBBIX IPO(YECCHOHANBHBIX 3a/1a4, HE MIPOSBIIIET HU OJMH U3 HaBBIKOB, BXOIAIINX B
KOMIIETEHIIHIO;

2 — HE CIPABISICTCS C BBIIOJHCHUEM TUIIOBBIX MPO(PECCHOHANBHBIX 3314, IPOSIBISCT OTACIbHBIC HABBIKU, BXOSIIHE B
KOMIIETEHITHIO;

3 — BBITIOJIHSAET TUIIOBBIEC IPO(heCCHOHATBHBIC 3aJa9l IPH KOHCYIBTAIIMOHHOH MOJICPKKe: TOPOTOBBIH (KPUTHIECKHT) YPOBCHB
TOTOBHOCTH;

4 — caMOCTOSITETIHHO BBITIOTHSACT TUITOBBIC TPO(eCCHOHATBHBIC 3a1aul. J{JIs peleHnss HeCTaHIapTHBIX 3a/1a4 TpedyeTcs
KOHCY/JIbTallMOHHAS TIOMOIIb: TOPOTOBHIH (TOITyCTUMBII) YPOBEHb TOTOBHOCTH;

5 — Bce npodeccroHaNbHbIe (TUIIOBBIE U HECTaHJAPTHBIE) PO ECCHOHANBHBIC 3aJa4H BBITIOJIHAET CAMOCTOATEIFHO: MOBBIIICHHBIN
YPOBEHb TOTOBHOCTH.

BanpHO-pedTHHTOBas OIIEHKA IT0 TPOMEKYTOUHOH aTTeCTauy MPOBOIUMON B (hopMe dK3aMeHa u (Win) auddepeHIInpoBaHHOTO
3aueTa BBICTABIISIETCS] B COOTBETCTBHHU CO CIEAYIOLIEH HMIKANIOM:

50-71 — «yoOBIETBOPUTEIHHOY;

71-92 — «xopo1oy;

92—-100 — «OTIAUYHOM.

Jlanee mpuBOISTCS KPUTEPHH OILIEHKH Pe3ylbTaToB 0TBETOB. Hampuwmep:

Ouenka "OTJIMYHO" craButcst 00y4aronieMycs, oKa3aBlieMy MOBBIIICHHbIH YPOBEHb TOTOBHOCTH.

Ornenka "XOPOILO" craButcst o0ydaromemycsi, HoKa3aBIIeMy HOPOTOBBIH (IOITyCTUMBEI) YPOBEHb TOTOBHOCTH.

Orenxa "YIOBJIETBOPUTEJIBHO" craButcs obydaromemMycs, IMOKa3aBIIeMy ITIOPOTOBBIH (KPHTHUECKI) YPOBEHb TOTOBHOCTH.
BanbHO-peiTHHrOBas OLIEHKA IO MPOMEKYTOYHOM aTTeCTalluy MPOBOAMMOM B pOpMe 3aueTa BBICTABIISIETCS] B COOTBETCTBHH CO
CJIeIyIOIEeH IIKAIOM:

51-100 — «3auTeHON.

Jlanee mpuBOISTCS KPUTEPHH OIL[EHKH Pe3ylbTaToB 0TBETOB. Hampuwmep:

OreHka "3a4TeHO" CTaBUTCS 00YYarOIIEeMycsi, MUHIMAJILHO MTOKa3aBIIeMy MOPOTOBbIi (KPUTHYECKUI) YPOBEHb TOTOBHOCTH.




